BHYTPUTOPOJICKOE MYHUIUIIAJBHOE OBPA3OBAHHE
CAHKT-IIETEPBYPTA
MYBHIIAIAJILHBI OKPYT CEBEPHBIN
MECTHAS AIMAHUCTPAIIASA

IMOCTAHOBJIEHUE

«16» anpens 2014 . Ne 9

OG yTBepAKIeHHH AIMHHHCTPATHBHOIO PErJIaMeNTa

npeaocrasjenns MecTHOH AJMHHHCTpaLHell MyHHUHNANLHOTO obpa3oBanus
MYHHUHNAABHBI OKPYT CeBepHblii MyHHUHNAJBHOMN yCIyrd

no BbLaye APXHBHBIX CNPABOK, BLINHCOK, KONHil ApXHBHLIX AOKYMEHTOB
OpraHOB MECTHOr0 CAMOYNPABJICHHS MYHHUMIATILHOIO o0pa3oBaHHsA
MYHHUMNATbHBIH okpyr CeBepHblii

B nemax peanusanuy QenepajbHOro 3aKoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3anuu
NpefiocTaBleHds  TOCYIapCTBEHHBIX M MyHHIHMNAIBHBIX ycIyr», B COOTBETCTBHH  C
IoctasopienneM MA MO MO Cesepublii «O nopszke pa3paboTKH M YTBEPKICHHUA
a[IMHHHUCTPATHBHBIX ~ PETNIAMEHTOB  IpPEJOCTaBNCHUA MyHHIMIATBHBIX  ycnyr  MecTHo#
AIMHHHCTpalMell  BHYTPUTOPOACKOro  MYHHIHNATLHOIO obpa3zoBaHus Canxt-Ilerepbypra
MYHHIHNaIBHbIE OKpYT CeBepHBIH» OT «20» mioHs 2011 Ne 59 MecrHas AIMHHHCTpalMs
BHYTPUTOPOACKOTO MYHHIIHIAIBHOIO o6pasopanus Cankr-Iletepbypra MYHHLHMNAILHEIA OKPYT
CesepHbiit

IIOCTAHOBJIAET:

VTBepauTh AIMHHHCTPATHBHBIH PETNIaMEHT npenocTasieHus MecTHOH AIMuHHECTpauHen
MYHHLHIAIBHOr0 00pa3oBaHHsl MYHHLMITATBHBIA OKPYT CepepHbI MYHHLMNAIBHOH YCIYTH 1O
BbLau€e ApXMBHBIX CIIPABOK, BHUIHUCOK, KOMHMH apXHBHBIX NOKyMEHTOB OpraHOB MECTHOTO CaMOYTIpaB/eHHA
MyHMUMNanbHOro 0oGpa3oBaHHs MYHHULMMAIbHBIA  OKPYT CeBepHblii, COMIaCHO TNPHIIOKCHHIO K
HacTosmeMy [TocTaHOBJICHHUIO.

1. Hacrosmee IlocTaHOBNeHME BCTymaeT B CHIy € MOMEHTa  €ro
oOHapoIOBaHHs.
2. KoHTpoIb 32 HCTIONHEHHEM HACTOALLEro [TocraoBneHHus Bo3noxuTs Ha H.o.

I'naes1 MectHoit AnmunucTpauuy MO MO CesepHblii.

H.o. F'nasel MecTHONH AAMHHHCTPaNH HN.M. KacaTkuu



' [Ipunoxenue

VTBEPXIAEHO

[TocraHose MecTHO! AIMHMHHCTpaLIAH

BHYTPHIOPOJICKOr0 MYHHIUIIATbHITR0 2 CauxT-IleTepOypra
DL 1it oxpyr CeBepHBbIif

o 5P OfN 6» anpens 2014 .
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AIMUHHCTPaUHH
N.M. KacaTkuH

AIMUAHUCTPATUBHEIN PEIJL
MECTHOI AIMWUHACTPALIMY MYHUIIMIIAJTLHOTI'O OBPA30BAHUA
MYHUIIAIIAJIBHBIA OKPYI' CEBEPHBIN
10 TIPEJAOCTABJIEHHIO MYHULUIIAJILHOM YCJIYTH IO BHIIAYE APXUBHBIX
CIIPABOK, BBIIIMCOK, KOIIMI APXUBHBIX TOKYMEHTOB OPTAHOB
MECTHOI'O CAMOYIIPABJIEHUSI MYHHIIUIIAJILHOI'O OBPA3OBAHMAA
MYHULIMIAJILHBIA OKPYT CEBEPHBIN

1. O0mue noaoxKeHus

1.1. IlpenMeToM peryIMpOBaHHA HACTOAIIEr0 AJIMUHHCTPaTHBHOIO perjiaMeHTa SIBJIIOTCH
OTHOIICHHS, BO3HUKAIOIIME MEX/Y 3aiBHTENIMH M MeCTHOH aIMHHUCTpAIHEH MyHHIHUNANBHOTO
06pasoBanHs MyHHLHIAJbHBIA OKpyr CesepHblii (nanee — MecrHas aJMHMHHCTpauus) B chepe
TpeIOCTABEHHs. MYHHLMIANBHON YCIYTH IO BBlIaue apXHBHBIX CIPABOK, BBIMHCOK, Ko
apXMBHBIX JOKYMEHTOB OpPraHOB MECTHOrO CaMOYNpaBICHHA MYyHHIHUNATLHOTO obpazoBaHus
MyHHIMNAIBHBLH OKpYT CeBepHBIH (Hanee — MyHHIUNANbHAA yciyra).

Brox-cxeMa NpeJOCTABNEHHs MYHHIHMIAILHOH YCIYTH TpHBEACHA B NPHIIOKEHHH Nl x
HacTosmeMy AIMHHHCTPaTHBHOMY perjiaMeHTy.

1.2. 3asBUTENAMH SBIAIOTCA!

dusmueckne WM OPHAMYECKHE JHMLQ, JHOO MX YIIOJIHOMOYCHHbIC Npe/CTABUTCIH,
obparupLIHecs B MeCTHYIO aIMUHHUCTPALHMIO HIIH MHOTO(QYHKIIMOHAIBHEIN LEHTD NpeoCTaBNIeHHs
rOCYJapCTBEHHBIX H MYHHIMIAIBHBIX YCIYT C 3aPOCOM O MpPEAOCTABICHHH MYHULHIANBHOM
YCIYyTH.

OT uMeHH 3asBUTENeH BIpaBe BHICTYNATh MX IPEACTABHTENH NpPH NMPEABABICHHH NacropTa
rpaxianuna Poccuiickolt enepauuu WM APYTHX JOKYMEHTOB, YAOCTOBEPAIOWIMX JIHIHOCTE Ha
Tepputopin Poccuiickolt denepaunn B COOTBETCTBHH C JEUCTBYIOIIMM 3aKOHOJAATENbCTBOM, H
IOKYMEHTa, IOATBEPXAAIOIETO IIOTHOMOYHS NPENCTABUTEIA 3aIBUTEIIA .

1.3. TpeGoBanus K NOPsAKY HHGOPMUPOBaHHS O NIPENOCTABICHHH MYHUIMIIAJILHOA YCIIYTH

1.3.1. B npefocTaBieHIH MyHHUHIAILHOH YCIYTH y4acTBYIOT:

1.3.1.1. MecTHast aqMHHHUCTpALIUS:

195274, r. Canxt-Tletep6ypr, np. Jlyragapckoro, 1.80, xopmyc 1.

I'paduk paboTHl eXeaHEBHO, Kpome CyOOOTBI M BOCKDECEHHs, a TaKie MpPasIHUYHBIX
BBIXOMHBIX AHel ¢ 9.00 xo 18.00, natuua ¢ 9.00 mo 17.00. Tenedon: 8 (812) 558-56-05;

OduuuanbHbIi caitT http://MoceBepHBIA.pO.

1.3.1.2. Caukr-Ilerepbyprcxoe rOCyapCTBEHHOE Ka3eHHOE yupexXACHHE
«MHOTOYHKIMOHANBHEI LEHTP NPeJOCTABIEeHUs FOCYIapCTBEHHBIX ¥ MYHHIMIATIBHLIX YCIYT)

1 TaxuMK OKYMEHTaMH SBASAIOTCA:

JOKYMEHTBI, NOATBEPIKAAIOIIME MOAHOMOUA 3aKOHHOTO NMPEACTABHTC/IA (CBHAETENHCTBO O POXNJIEHHH, MOCTAHOBICHHE 06
oneke
H Op.);

JOBEPEHHOCTb B NPOCTOH MUCHMEHHOH GOpMe, NOATBEPXKAIONIAA NONHOMOUNA NPEACTABHTEN JAIBUTCIA,

JIOBEPEHHOCTb, 3aBEPEHHAA HOTAPHAJILHO, B CIIyae €CIIN:

denepanbHEIM 3aKOHOM MPEAYCMOTPEHO HOTApHANIBHOE YAOCTOBEPCHHE NOBEPEHHOCTH TNpPEACTABHTENA 3asBUTENA Kak
YCHOBHE OCYIIECTBNEHHA TOCYAaPCTBEHHON (MyHHUMManbHOM) GYHKUMH, NPEAOCTABNECHHA rOCYZapcTBEHHOH (MyHHUMNANLHOM)
yenyry;

OCYLLCCTBAEHHE TOCYAAPCTBEHHON (MYHHLMNAIbHOH) (GYHKUWH, NPENOCTaBICHHS rOCYNapCTBEHHON (MyHHUHNANBHOM)
YCIyTH 3aKIIOYaeTCs B COBEPIICHHH AelicTaus, Tpebyrowero HOTapHaNbHOH HOpMBI



(nanee — MOLI).

Axpec: 191124, Cankr-TletepGypr, yi. Kpacroro TexcTuibmuka, A. 10-12, mrepa O.

I'padux paboTi: moreaenbHEK — YerBepr ¢ 9.00 go 18.00, marauua ¢ 9.00 1o 17.00; nepepes
¢ 13.00 no 13.48, Berxonubie AHA — CyO60Ta, BOCKPECEHBE.

I'padmk paboTE! CTPYKTYpHBIX noApasaenernii MOL] exeanesto ¢ 9.00 xo 21.00.

Mecra HaxoxaeHus, rpapuk paboTel M cmpaBouHble Tenepousl MOIL[ npencrapneHbl B
npunoxerny Ne 2 Kk HacTosieMy AJIMUHHACTPAaTUBHOMY PETJIAMEHTY.

LenTp tenedounoro obcmyxupanns ML — 573-90-00.

Anpec caiiTa ¥ 3NEKTPOHHOM 104Thl: WwWw.gu.spb.ru/mfc/, e-mail: knz@mfespb.ru.

1.3.2.Tlepes TpemoCTaBNeHMEM MYHHUMIQIBHOK yCIyrH 3asBHTeNsM He Tpebyercs
JIOTIOJIHUTENBHEIX OOpalle ! B HHbIE OpPraHbl M OpraHu3alHy.

1.3.3. Undopmanmo 06 opraHax (OpraHu3auysix), yKasaHHEIX B IyHKTe 1.3 HacToswero
AIMHAHHECTPaTHBHOTO perlaMeHTa, 3asBUTENH MOTYT IIOIY4HTh CIEAYIOMAMH Ciocobamu:

HAIPABJEHHE 3aIPOCOB B IHCHMEHHOM BHJIE TI0 aJipecaM OpraHos (Opranu3auii), ykasaHHBIX
B nyHkTe 1.3 HacTOsIero AIMHHHCTPATHBHOTO PErNIaMEHTa, B JJIEKTPOHHOM BHAE IO yKa3aHHBIM
azipecaM JIEKTPOHHOM ITOYTHI OPraHoB (OpraHu3aluii);

110 CIIPaBOYHEIM TeleOHaM PaGOTHHKOB OPraHOB (OpraHM3almif), yKa3aHHBIX B IYHKTE 1.3
HACTOAIIEr0 AIMHHHUCTPATHBHOTO PErIaMEHTa;

na Iloprame «[ocymapctennste ycmyru B Cauxr-IletepOGypre» (www.gu.spb.ru) B
MH(DOPMAIHOHHO-TeIEKOMMYHHKAMOHHO! cetH «HHTepHeT (nanee — IlopTan), Ha OpUUHATBHEIX
caliTax OpraHoB (OpraHu3aumif), yKasaHHBIX B IyHKTe 1.3 HacTOsIIEro AJMHHHCTPaTHBHOIO
' PEriaMeHTa,

TIpH JTHYHOM OGpAIlEeHHH Ha IIpHeM K pabOTHHKaM OpraHoB (OpraHu3auuil) B COOTBETCTBHH C
rpadgukoM paGoTEI, YKa3aHHBIM B ITyHKTe 1.3 HACTOAINEro AIMUHHCTPATHBHOTO PErIaMEHTa;

B Llentpe Tenedonnoro obenyxusanus MPL] (573-90-00);

npu ofpamesuH K wuHpomaraM (MHOOKHOCKaM, MH(ONYHKTaM), pasMELICHHBIM B
noMemernuax M®I], yka3aHHeIX B IpwioxeHud Ne 2 k HacTosmieMy AIMHHHCTPaTHBHOMY
pernamenTy; Ha ymuuax Cauxt-IlerepGypra u B BectuOromax cranmuii Canxr-IlerepOyprexoro
rOCYJapCTBEHHOro yHuTapHoro npeanpHaTus «CaHkT-IleTepOyprekuii MeTpOIONHTEH» IO
azpecaM, ykazaHHbeIM Ha ITopraie.

Ha crennax, pasMeleHHbIX B oMeenusx MecTHoi anMurucTpanud 1 ML, pasmemaercs
cienyiomas HHbopMamus:

HAaUMEHOBaHHE MYHHLUNIATBHOR YCIIYTH;

nepedeHb OpraHoB (OpraHu3auui), YYacTBYIOIIMX B TPENOCTaBICHHH MYHHIHIAIBHOU
yenyru;

rpaduk (pexum) pabotsl, TenedOHEl, anpeca NMEKTPOHHOM IIOYTHl OPraHoB (OpraHu3aLuii),
OCYINECTBMIOIIMX DpHeM M KOHCYIbTalMH 3afBUTENEH 10 BONPOCaM INpPENOCTABICHHA
MYHULHUITAILHOHR YCIYyIH;

aJpeca OpraHoB (OpraHu3anyii), y4acTBYIOIIUX B IIPEAOCTABICHMA MyHHIINNIANIBHOM YCITYTH;

KOHTaKkTHasa uH(opMauus 06 opraHax (OpraHu3alMsaX), Y4acTBYIOIIMX B IPEHOCTaBICHHUH
MYHHLIMIIAJIBHOH yCIIYTH;

HOPSOOK NIPENOCTABJICHUS MyHHLMIABHON YCIIYTH;

NOCJIEOBATENLHOCTh IOCEIEHHs 3asBUTEJIEM OpraHoB (OpraHM3auuif), y4aCTBYIOIMX B
NpeJOCTaBICHHH MyHHLIUNAJIBHON YCIYTH;

nepeyeHb KaTeropuii rpaxiaH, MMEIOIIMX NIPaBo Ha MOMyYeHHE MyHHIUNAIBHOH YCIIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIA TONYYCHHA MYHHIUIIAIEHOM YCIIYTH, B TOM YHCIe
nony4yaeMbx MecTHo# anMHHUCTpanuel 6e3 yyacTus 3adBHTEN;

obpa3ser 3alI0THEHHOTO 3asBJICHHUA.



I1. CTaHaapT NpefoCcTaBJIeHUs MYHHUHMNAJbHOI yCIyrd

2.1. HaMeHOBaHHEe MYHHUMIAIBHOH YCIYTH: BbIfada apXHUBHBIX CIIPABOK, BBIIMCOK, KOTHH
ApXHBHEIX JOKYMEHTOB OpTaHOB MECTHOTO CaMOYTpaBIeHUs MYHHIHIIAIBHOIO obpa3zoBaHus
MYHHLHUIATGHBIH OKPYT CeBepHBIH.

Kparkoe HaHMEHOBaHUE MyHHLMIATEHON yCTYTH: BbIa4a apXUBHBIX CIPaBOK.

2.2. MyBununaipHas yciyra npeaocTabiaeTes MecTHOt aAMEHHCTpalKeH.

TlpenocTaBneHne MyBHIMIIANBHOH yCIyrH ocyliecTBiseTcs MecTHOH aNqMHUHHCTpaluend BO
piaumozeiictud ¢ MOILL

JIOJOKHOCTHBIM JIHIAM MecTHOH aIMUHHACTpallii sanpemeHo TpeboBarh OT 3asiBHTENA
OCYLIECTBJICHHUS NEeHCTBHH, B TOM 4YHCIC coracoBanuii, HEOOXONMMBIX A TOJNYYCHHA
MYHHIUOAIPHOH YCHYTH M CBA3aHHBIX C obpalleHHeM B TOCYJapCTBEHHBIC OpraHbl, Oprassl
MECTHOTO CAMOYTIPABIIEHHs, OpraHu3alliH, 33 MCKIOUERHEM [IONY4YeHHsl YCIYyT, BKIIOYCHHBIX B
nepeyeHb YCIyT, KOTOpBIE ABITIOTCA HeOBXOIMMBIME M 00s3aTeNBHBIMA JUIA NPEROCTaBICHUA
MyHHIHIATBHBIX YCIYT.

2.3. Pe3ynpTaTOM NpEOCTABJICHHS MYHHLUNTEHOH YCIyTH ABIACTCA:

BBLIAYA 3aSBHTENIO aPXUBHOM CIIPABKHY, apXMBHOH BHITHCKH, aDXMBHOH KOTHH Ha OyMaxXHOM
HOCHTEJIE;

OTKa3 B IIPENOCTaBJICHUH MyHWLMIATBHOM YCIyrH B BHUAE NHCBEMA O HEBO3MOXXHOCTH
HCIOJHEHMA 3a1poca ¢ yKa3aHHeM NpHIHH.

Pe3ynbTaT NpPENOCTaBICHUS MyHHUIMOAIGHOM YCIYTH BBIACTCS  3aABUTEIIO MecTtHOI
agMuHucTpauueii, MOLI, HanpaBseTCs 1Cpe3 oTaeneHus dpeaeparbHo IIOYTOBOM CBSA3H.

2.4. CpoxH NnpeAocTaBIeHHS MYHHLUNANBHOH yCIyTH

Cpok npeJoCTaBIeHHs MYHHIMNATBHOR YCIyTH He JOJDKCH NPEBBINIATE 23 pabouux IHA C
MOMEHTA PErHCTPaluy 3asBJICHHS.

2.5. Tlepeuens HOPMATUBHEIX IPABOBBIX AKTOB, peryupyoIIEX OTHOIICHHS, BOSHHKAIONE B
CBS3H C NPEHOCTABICHUEM MYHHLUTIANBHOR YCIYTH:

KoncTuTyuus Poccuiickoit depepaluu NPHHATA BCEHAPOAHBIM IOJIOCOBAHHEM 12.12.1993;

denepayibHEI 3aKOH OT 06.10.2003 Ne 131-®3 «O6 oOmmux MpHHIMNAX OpraHHu3aukH
MECTHOTO camMoynpaBierus B Poccuiickoii Qenepauniny;

depnepalibHbIii  3aKOH  OT 27.07.2010 Ne210-®3 «O6 opraHu3ausu MpeROCTABICHUA
roCyapCTBEHHBIX H MyHHLHIIAIbHBIX YCIyI),

denepabHBIA 3aKOH OT 02.05.2006 Ne 59-®3 «O mopsaxe pacCMOTPEHHA obpaieHui
rpaxan Poccuiickoi ®enepauuny;

denepanbHBIN 3aKOH OT 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX JaHHBIX),

®enepansHeii 3axoH ot 06.04.2011 No 63-®3 «O6 31MeKTPOHHOH MOJITHCHY;

denepanbHpIi 3aKOH OT 22.10.2004 Ne 125-®@3 «O0 apxuBHOM Jeji€ B Poccutickoi
denepalyny;

3akon Cankt-Tlerepbypra ot 23.09.2009 Ne 420-79 «O6 opraHusanud MECTHOTO
camoynpasnenus B Cankt-TlerepOypre»;

3akon Cankt-Ilerepbypra or 28.01.2009 Ne 23-16 «OG apxuHom pene B CaHKT-
Tetepbypre»;

nprka3 MHUHHCTEPCTBA KyNBTYPbl H MacCOBBIX xoMMyHHKauuii Poccuiickol (enepauuy OT
18.01.2007 Ne 19 «O6 yTBepxnesuy IIpaBii opraHu3alii XpanCHHI, KOMIUIEKTOBaHHMs, yueTa 1
MCIIONB30BAHHs IOKYMEHTOB ApXHBHOTO oHAa Poccuiickoit ®Penepaluu W OPYTHX apPXHUBHBIX
JOKYMEHTOB B TOCY[APCTBEHHBIX ¥ MYHHIHIATBHEIX apxupax, Mysesx u Oubmmorexax,
opranu3auusx Poccuiickoi akafeMuu HayKy,

nocranoBienue IIpaBHTENBCTBA Canxrt-Tletep6ypra ot 30.12.2009 Ne 1593 «O HEKOTOpBIX
MepaXx [0 IIOBBIIEHHMIO KauecTBa MPENOCTABNCHHA TOCYIapCTBEHHBIX YCIYT Ha 6aze
MHOTO(YHKLHOHAIPHOTO LEHTPA IIPEAOCTABICHHUA rocylapCTBEHHBIX YCIYT B Canxt-IleTepbypre»;

nocrasoBieHne IIpaBUTENBCTBA Cankr-TletepGypra ot 07.06.2010 Ne 736 «O co3maHuu
MEXBEIOMCTBEHHOM aBTOMATH3MPOBaHHOM HH(OPMALHOHHON CHCTEMBI NIPEJIOCTABICHHA B Caukr-
TletepGypre rocy AapCTBEHHBIX ¥ MYHHIMNANBHBIX yCIyT B 97IEKTPOHHOM BHIEN;

nocranoplieHue IlpaBUTENBCTBA Canxr-TlerepGypra ot 23.12.2011 Ne 1753 «O Iopanke
MEXBEIOMCTBEHHOTO uH(OPMAIHOHHOTO B3aMMOAEHCTBUA npu [pPEAOCTaBICHUH



FOCYZAapCTBEHHBIX M MYHHIHMIATBHBIX YCNIYT HCHOJNHUTENBHEIMH OpraHamu rocyAapCTBEHHOR
snactu CaukT-IleTep6ypra 1 opraHaMH MECTHOTO CaMOYTIPAB/ICHHA B Cauxt-IletepOypre, a Takxe
YCAYr TOCYHAPCTBEHHBIX — YUPEXIEHHH, [OJBENOMCTBEHHBIX — HCIONHHTENBHBIM  OpraHam
rocynapcreenHoi Biactn Cankr-IlerepOypra, u ApyrHX opraHu3aliii, B KOTOPhIX pa3MelaeTcs
rocyiapcTBeHHOE 3aJlaHue (3aKa3)»;

VeTaB MyHALMIATLHOTO 06pa3oBaHis MyHHIMIAIbHEIH OKpYT CeBepHBIH;

nocTaHoBeHHe MecTHoit ApmuaucTpamuu oT «20» moHs 2011 r. Ne 59 «O mopsaxe
pa3pabOTKY M YTBEPHKACHHS AIMHHHCTPATHBHBIX PErNIAMEHTOB MPEAOCTABNCHHS MyHUIMIAIBHBIX
ycnyr MecTHoi AIMHHHCTpauuedl BHYTPHIOPOJICKOTO MYyHHIHNAIBLHOTO obpazoBanus CaHKT-
IeTepbypra MyHHUHNANBHEIH OKpYT CeBEpHBINY.

2.6. UcuepnbiBalomuit  TepeyeHb  NOKYMEHTOB, HEOOXOIMMBIX B  COOTBETCTBHM  C
HOPMATHBHBIMH [IPaBOBBIMM aKTaMH JUI NPEAOCTaBJICHHA MYyHHIMITAIBHOH YCIYyTH H YCNYT,
KOTOpbIE SBJSAIOTCS HEOOXOMMMBIMH M 00s3aTeNbHBIME VI TPENOCTABICHHS MYHUIHUTIAIBHON
YCIYTH, NOUIEXKAIIHX NPEACTABICHUIO 3asIBUTENIEM:

IHMCbMEHHOe 3asBieHHe (o dQopme cornacHo mpunoxermoo Ne 3k  HacTosmeMy
AIMYHHCTPATHBHOMY PETTIaMEHTY);

JOKYMEHT, YAOCTOBEPSIIOIIHIA JIHYHOCTE

TIpH OGpAIeHUH 3asBUTEINS — IOPHAMYECKOTO JiMua — JOKYMEHTBI, IOATBEPXAAIOIINE NIPaBOo
IeiCTBOBATh OT HMEHH IOPHANYECKOro Jiia 6e3 J0BEpeHHOCTH;

TIpH 3anpoce HHPOPMALKH, COAepXaell NepCOHANBHBIEC NAHHEIE TPETHHX JIHLL — COTNIACHE Ha
06paboTKy epCOHANBHBIX JaHHBIX TPETHUX JIHLL.

IIpu obpawieHMH NpPeACTaBHTENS JIHMLA, UMEIOLIEro IpaBo Ha MOIyYeHHEe MYHUIHMIIATBHOH
YCIIYT'H, ZOTIOJHHTENBHO IIPEACTABIISIOTCS:

macmopr b0 HHOM JOOKYMEHT, YNOCTOBEPAIOIMH JIMYHOCTH TPEJCTAaBUTECNA JIHUA,
MMEIOLIIEro NpaBo Ha MOJIyYeHHe MYHHIMIAILHON YCIIYTH;

JOKYMEHTBI, [IOATBEPXKAAIOIIME TIOJITHOMOYHS NIPEACTABUTEIA.

2.7. VicuepnslBalommii  IepedeHb JOKYMEHTOB, HEOOXOZMMEIX B  COOTBEICTBHH C
HOPMATHBHLIMH TPABOBBHIMM aKTaMH N NpPEIOCTAaBIEHHS MYHHIMIANBHOH yCIyrH M YCuyT,
KOTOpBIE SABJSIOTCS HEOOXONMMBIMH M OOS3aTENBHBIMH I TPEAOCTaBICHHA MYHHMIUNIATBHOM
YCIIYTH, KOTOphIE HAXOAATCS B PAacTOpsKEHUH (enepanbHBIX OpraHoB HCIIOJTHUTENBHOMN BJIACTH M
OpraHoOB roCYJapCTBEHHBIX BHEOIOMKETHBIX HOH/IOB, OPraHOB MCIIOJIHUTENBHOH BIACTH CyObeKTOB
Poccuiickoii Pejepali H OpPraHOB MECTHOTO CaMOYNpAaBICHHsH, MOJABENOMCTBEHHBIX HM
OpraHM3auyii H MHBIX OPraHHM3aLWii, I KOTOpHIE 3ajBUTEND BIPABE IPEACTABHTE, ACHCTBYIOLIHM
3aKOHOJATENBECTBOM HE IPEeyCMOTPEH.

2.8. JIOJOKHOCTHBIM JHIIaM MeCTHO#H aMHHHUCTPAlH 3aNpeleHo TpeGOBAaTh OT 3asdBUTEN:

Npe/ICTaBNeHHs JOKYMEHTOB ¥ HH)OPMALKH HIH OCYILECTBIICHUS NeHCTBUH, NIPEACTABNCHHE
MIM OCYIIECTBJEHME KOTOPHIX HE MPEMLYCMOTPEHO HOPMAaTHBHBIMM IPABOBBIMH aKTaMH,
PEryNMpYIOIMMH OTHOLUCHHMS, BO3HHMKAIOUIME B CBA3M C MpPENOCTaBICHHEM MYHHIMNANTLHOR
YCIIYTH;

NIpeACTaBIEHHs JOKYMEHTOB ¥ HHPOpMAlHH, KOTOPbIe HAXOAATCA B PACIIOPSKEHHH OPraHoOB,
NPENOCTABAIOMX MYHUIMNANBHYIO YCIYTY, HHBIX OpraHOB MECTHOro CaMOYNpaBICHHA,
TrOCyJapCTBEHHBIX OPraHOB M OPraHM3auuii B COOTBETCTBHH ¢ HOPMATHBHEIMH IIPaBOBBLIMH aKTaMHU
Poccuiickoii Penepaliy, HOPMATHBHBIME IPAaBOBLIMHU akTamH Cy6pexToB Poccuiickoi denepamn

2 B kauecrBe LOKYMEHTA, YAOCTOBEPAIOIETO THUHOCTb, PEABABISIOTCS:
nacnopt rpakaanyta Poccuiickoli Geaepaunu;
BPEMEHHOE YAOCTOBEPEHHE JIMYHOCTH rpaxianuHa Poccuiickoii denepauny, BhUaBaeMOE Ha MEPHOR odopMeHus nacnopra,
NpPEAYCMOTPEHHOE NMYHKTOM 76 AINMMHHCTPAaTHBHOrO pernaMeHra denepanbHON MHrpauoHHOH Ciyx6el 1O NPEAOCTABICHHIO
FOCYNapCTBEHHOW YCAYrH MO BbLIaye W 3aMEHE nacnopra rpaxaaknHa Poccuiickoii deaepauny, YAOCTOBEPSAIOWIEro JIHYHOCTD
rpakaanuHa Poccuiickol ®enepaunu Ha TeppuTopun Poccufickoi denepauny, yreepxaeHHoro npukasom ®MC Poccun ot
30.11.2012 Ne 391;
JIOKYMEHTbI, YAOCTOBEPAIOLIHE THIHOCTE IPaXAAHHHA, NIPEAYCMOTPEHHbIE!
denepanbibiM 3ak0HOM 0T 25.07.2002 Ne 115-03 «O npaBoBOM MNOMOKEHHH HHOCTPAHHBIX IPAXIAH B Poccuiickoit denepaunny,
QenepanshiM 3akoHOM OT 19.02.1993 Ne 4528-1 «O Gexenuax», ykasamu Ipesuncura Poccuiickoit ®enepauun ot 21.12.1996
Ne 1752 «O6 OCHOBHBIX JIOKYMEHTaX, YAOCTOBEPSIOWMX THYHOCTS rpaxaaHnHa Poccuiickoli denepaumy 3a npeaenamy Poccwuiickoii
®egepaumuy, o 14.11.2002 Ne 1325 «O6 yrsepsiaenuu [1010xeHHs 0 NOPAAKE PaCCMOTPEHHS BOMPOCOB MPRNKAAHCTEA Poccuiickoit
denepaunu», ot 13.04.2011 Ne 444  «O HOMONHUTENBHBIX ~ MEpax MO ofecnicyeHHIO TMpaB M 3alUMUTHI  HHTEPECOB
HECOBEpLICHHONETHUX rpaxxaaH Poccutickol denepaunmy;
MHBIE JOKYMENTBI, YAOCTOBEPSIOLLHE TMYHOCTh B COOTBETCTBHH € ACHCTBYIOWINM 3aKOHOLATENICTBOM.



7' MYHHIMNATBHBIMM TpPABOBHIMH aKTaMH, 3@ HCKIIOYCHHEM IOKYMCHTOB, BKIIOHYCHHEIX B
ompeneseHHbIA cTaThell 7 PenepansHOro 3aKoHa OT 27.07.2010 Ne 210-®3 «O6 opraHu3amuu
IPeNOCTAB/IEHUS FOCY AAPCTBEHHBIX ¥ MYHHIMNANIBHBIX YCIYT) [€PEICHB OKYMCHTOB.

2.9. VicyepnslBalomuii NepedeHb OCHOBaHMH JUI1 OTKa3a B IpHEME JOKYMEHTOB,
HeoOXOJMMBIX ISl IPEAOCTABIEHHS MyHHIUIANBHOH yCIyrH

OcHoBaHMil I OTKa3a B IpuUeMe JOKYMEHTOB, HEOOXOOMMBIX M IpeNoCTaBIeHHS
MYHHIMIATLHOM YCIyTH, AefiCTBYIOIMM 3aKOHOAATENECTBOM HE [IPELYCMOTPEHO.

2.10. MicuepnpIBalOIMii IlepeyeHh OCHOBaHWH JUIs TNPHOCTAHOBICHWS MIM OTKa3a B
TNpeNOCTaBIEHAH MyHHIMTIAIBHON YCIYTH

2.10.1. OcHoBaHMi IS TIPHOCTAHOBJIEHHMS NpPENOCTABICHHS MYHHUMIAIBHOH yCIyTH
JelcTBYIOIMM 3aKOHOAATENBCTBOM HE NPEXYCMOTPEHO.

2.10.2. OTka3 B TNpEJOCTABIEHHH MYHHLMNAILHOM YCIYTH BO3MOXEH IO CIEAYIOLIHM
OCHOBaHHAM:

HenpeJcTaBleHHe B MeCTHYIO aIMHMHHCTDAUMIO BCEX HEOOXONMMEIX JOKYMEHTOB B
COOTBETCTBHH € YHKTOM 2.6 HaCTOSIIEro AJIMHHACTPaTUBHOIO PErTIAMEHTa,

OTCYTCTBHE B 3anpoce Heo6xoaumMol uHopMalliy UL ero HCIIOJHEHHS;

OTCYTCTBHE CBEJEHHH B pacmopskeHMH MecTHOH anMHMHHCTpaluH, HeOOXOUMBIX I
HCITOJTHEHHUS 3aIpoca;

eCclIM 3alIpoc He MOXeT ObITh HMCINONHEH 0e3 pasrilalleHus CBENEeHWH, COCTAaBILTOIUX
TOCYIAapCTBEHHYIO HIIH HHYIO OXPaHieMyIo QeflepaIbHEIM 3aKOHOM TaiHy.

2.11. Ycnyrs, KoTopble SBIAIOTCS HEOOXOXMMBIME M 00S3aTeNBHBIMU I IIPENOCTABICHNSL
MYHHIUIIAIEHOR YCIYTH, NeHCTBYIONIMM 3aKOHOAATEIECTBOM HE IIPEAYCMOTPCHEL

2.12. TomuMHa WM MHAs 1J1aTa 3a IPeJOCTaBIeHHe MyHHIMIIANIBHON YCIIYTH He B3UMAaeTCs.

2.13. MakcHManbHEIH CPOK OXKUAAHHA B OUEpEH NpH MoJaye 3agBICHHUA O NPeNOCTaBICHHH
MyHHUMIATBHOM YCIIyTH  IIPH ONYYEHHH Pe3yNbTaTa IPEAOCTABICHHS MyHHIMIANBHON yCIyTH:

a) CpOK OXXHMIAHMS B OYepefd NpPH I[OJaYe 3ajBIEHHS M HEOOXOAMMEIX JOKYMEHTOB B
MecTHO#H aqMHUHACTpaLUK HE JOJDKEH NPEBBILIATE NATHAANIATH MHHYT,

6) CpOX OXKHJAHHUS B OYepely IpPH MONYUYEeHHH NOKyMEHTOB B MecTHOH aIMUHACTpauuy He
NOJDKEH NPEBHINATh NATHAALATH MHHYT;

B) CPOK OXXHJAHHA B OYepely NpH NOJade 3asBICHHS W NOKyMeHToB B MOII He momkeH
IIPEBHINATh NATHAAUATH MHHYT;

r) CpOK OXH/AHHA B OYEPEAM NPH IONY4YEeHHH T0KymMeHToB B MOII He NO/DKEH NpeBbIIATE
NSTHAALATH MUHYT.

2.14. CpoK ¥ HOPSANOK PEerHCTPalMH 3ampoca 3asBUTENA O IPENOCTABICHHH MYHUIMITAIBHOM
YCIIyTH

2.14.1.Tlpn nuysHoM obpalIeHHu 3asBUTENs B MECTHYIO AIMHHMCTPALMIO PErHCTpanus
3ampoca O NpPENOCTABNEHHH MYHHULMNAIBHON YCIYTH OCYIECTBIETCS DPabOTHHKOM MectHoit
aIMHHACTPaMM B IIPHCYTCTBHM 3asBHTENs, KOTOPOMY BBIFACTCS paclmucCka C MPHCBOCHHBIM
perucTpauoHHEIM HoMepoM. CpoK PperHcTpauH 3ampoca 3asBHTeNs O IPelOCTaBICHHN
MYHHIHIANBHON YCIIYTH COCTaBIsIeT He Goslee TPUALATH MHHYT.

PervicTpanys 3asBieHHs OCYLIECTBIfeTcs MeCTHOH aiMMHMCTpalHell B TEYECHHE ONHOTIO
paboyero AHs ¢ MOMEHTa NONydeHHs MeCTHOH aIMHHHCTpauuell NOKYMEHTOB, YKa3aHHBIX B
IIYHKTE 2.6 HACTOSIIEro AJMHHUCTPATHBHOIO PErNIAaMEHTa, B (POPME SMIEKTPOHHOTO JOKYMEHTa HITH
JOKYMeHTa Ha 6yMa)XHOM HOCHTEJC.

2.142.Tlpn nuunoM obpamesns 3assutens B MOL[ sampoc o IpenoCTaBICHHH
MYHHUHIIAIBHOM YCIyrH perucTpupyercs pabotaaxomM MOL] B IPHCYTCTBUM 3asBUTEIS, KOTOPOMY
BEIAETCS pACIHCKA C PETHCTPALMOHHBIM HOMEDOM, IIDHCBOEHHBIM MEXBEIOMCTBCHHOH
ABTOMATH3MpPOBaHHOH WHGOPMALMOHHOH CHCTEMOH NPEeNOCTaBICHAS B Canxr-Ilerepbypre
rOCYapCTBEHHBIX U MYHHIMIIANBHEIX YCIYT B 3JIEKTPOHHOM BUJE.

CpoK perucTpalliy 3ampoca 3asBUTEN O NPEAOCTABICHHH MyHHIMIAIBHOH yeayrn B M®L]
cocrapjgeT He 6oJee NATHAALATH MUHYT.

2.15. TpeGoBaHus K MOMEIUEHHAM, B KOTOPBIX NPENOCTABJIAIOTCA MYHUIHIIANBHBIC YCIYTH, K
MECTY OXHJAHHS ¥ TpHeMa 3asBHTENeH, pasMEIIeHHIO 1 OQOPMICHHIO BH3YalIbHOH, TEKCTOBOM H
MyJIbTUMEMHHOM HHPOpPMAIMH O IOPSIKE IPeJOCTaBICHHS MYHHLUTIAIBHOM yCIIyTH



MyHHLHDANBHAT yCIyTa NpeIOCTaBNSeTcs B NOMelleHHsX MecTHOH anMMHHCTpalmH H
M®II. IToMemeHHus, B KOTOPBIX NPENOCTABIAIOTCS MYHHLHNAIBHBIE YCIYTH, MECTO OXHIAHMA,
JOJIKHBI MMETH TUIOIIAMH, IPEAYCMOTPEHHbIE CAHUTAPHBIMH HOPMaMH H TPEOOBaHHAMM K paboyum
(ob¥CHBIM) OMeUIeHHM, TAe 06opynoBaHbl paboyne MecTa C HCIOJB30BAHHEM NEPCOHATBHBIX
KOMIIBIOTEPOB M KONMMPOBATBHOM TEXHUKH, H MECTa JUIA NpHeMa IOCeTHTENeH, a TaKxe JOIDKHBI
6bITE  06OpYAOBaHB! CTYNBSAMH H CTONAaMM, MMETh NHCYHE NPHHAICHKHOCTH (xapaHpaumy,
aBTOpY4KH, Oymary) JUIS 3allOJHEHHsS 3alpOCOB O NPENOCTABJICHUH MYHHLHUNAIGHOH YCIYTH H
TPOM3BOZICTBY BCTIOMOTATENBHEIX 3anuceii (MaMATOK, NOSCHEHHH), CTEH/IaMH, Ha KOTOPBIX JOJDKHA
6BIT pasMelleHa uHGbOpMauWs, yKa3saHHas B IyHKTe 1.3 HacTosIIero AIMHHUCTPAaTHBHOTO
perjamMeHTa.

TTomemenus M®L] K0KHEI OTBEYATH OCHOBHBIM ITOJIOKEHHAM CTaHAApTa KOMPOPTHOCTH.

2.16. Toka3aTenu ZOCTYIHOCTH ¥ KaueCTBa MyHHLMIANBHOA YCIyrH

2.16.1. KonuuecTBo B3auMozeicTBui 3asBuTens ¢ MectHoi agMuaucTpanueii 6o MOIL] -
He Oosee ABYX.

2.16.2. TIpOROIDKHTENBHOCTh B3aUMOJEHCTBMA NODKHOCTHBIX JIMIl IpH IPENOCTABICHHH
MYHHIHIATEHOM yCIyry ykasaHsl B paszene III HacTosero AIMHHEHCTPATHBHOTO PEryIaMeHTa.

2.16.3. Crioco6bI peAoCTaBIeHU MyHHIMIIAIBHOM YCIYTH 3aBUTENIO:

HENOCPENCTBEHHO IPH MOCEEHHH MecTHOH aAMUHHCTPALIUH;

nocpeacrsom MOLI,

2.16.4. Ciocobp1 MHGOpMHpPOBaHHMs 3asBHTENd O pe3yibTaraX IpPeNOCTaBJICHHA HIH
NIPHOCTAHOBJICHMY MyHHIMIIAIBHOM YCIyrH: IO TeNeOHny, N0 3NEKTPOHHOH MOYTe, B MUCHMEHHOM
BHIE.

Cnoco6 HHQOPMHPOBAHHSI 3asBHTENS O PE3yNbTaTax NpeJOCTaBICHHS Ml IPHOCTaHOBIECHHH
MyHHLMIAILHOM YCIYTH YKa3sIBA€TCs B 3aSBJICHUH.

2.16.5. KonnyecTBo JOKYMEHTOB, HEOOXOAUMBIX IUIA NMPENOCTABICHUS 3ajABHTENEM B LEIAX

TOJIyYeHUS MyHUIIUNATEHOH YCIyIH — OBa.

2.16.6. OcymecTinenne MeCTHOH aIMHHHECTpaluell MEXBEIOMCTBEHHOrO B3aHMONCHCTBHS
TIPH IPENOCTaBIICHHN MyHHIHIIATEHON YCIYTH HE IPeyCMOTPEHO.

2.16.7. Cpok TIpenocTaBleHHs MyRALMIATBHOM YCIYTH HE NOJDKEH MpeBbIuath 23 pabouux
JIHS C MOMEHTA PETHCTpaLuM 3asBICHHUA.

2.17. Ocob6eHHOCTH NpeAOCTaBIEH s MyHHIUTIANBHOH ycayru B ML

IIpueM NOKYMEHTOB M BblA@ya pe3yJbTaTa NpelOCTaBICHHA MyHULMIANBHON YCIYTH MOTYT
ObITH OCyIIecTBNeHsI nocpeactsom MO,

Mecra HaxoxueHHS M rpaduxu paGotsi MOL] npuseneHsl B npuioxeHuH Ne 2k
HacToAMeMY AJMHHHCTPaTHBHOMY pErNIaMeHTy, a Takoke pasmeruensl Ha [lopTae.

LleaTp Tenedponnoro obenysxusanus MPILI — 573-90-00.

Azpec caifTa M 37€KTPOHHOH OYTH: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu NpeaoCTaBIEHHH MyHHIMNANBHOMA ycnyry noapasaenenns MOII ocyuecTsisoT:

B3auMofeiicTBHe ¢ MeCTHOH aJMMHHCTpalMeldl B paMKax 3aKIIOYEHHBIX COIJIAIICHHA O
B3aHMOJICHCTBUY;

MH(QOPMHpOBaHKe rPaXKIaH U OpraHU3aluil o BOIpOcaM NpeJ0CTaBIeHH MYHHIMIATIBHBIX
yenyr;

IPHEM U BBLIAYy AOKYMEHTOB, HEOOXOAMMBIX UL INPENOCTABNICHHS MYHHIHNAIBHBIX YCIYT
HITH SBJISIOLIMXCA Pe3yJIBTaTOM NMPEAOCTaBIEHH MYHHINIIAIBHBIX YCIYT;

06paboTKy NEePCOHAIbHBIX JAHHBIX, CBA3aHHBIX C [IPEAOCTABICHHEM MYHHIUMNIATILHBIX YCIIYT.

B ciydae monaum MOKYMEHTOB B MeCTHYIO afgiMHHMCTpalHio nocpenctsom MPLL paboTHHK
M®ILI, ocymecTBIAOWMIA TpHEM AOKYMEHTOB, PEACTABNECHHBIX UL MOTYYEHHs MyHUIHIATbHOMH
YCIIyTH, BHIIOJHSAET CIEAYIOIIHE NeHCTBHS:

OlIpeseNaeT IpeAMET OOpalieHus;

yCTaHABJIHBAET JIMYHOCTS IPAXKIAHHHA H €T0 NIOJIHOMOYHS,;

IIPOBOJHMT IPOBEPKY COOTBETCTBHS AOKyMEHTOB TpeGOBaHHMAM, YKa3aHHBIM B MHyHKTe 2.6
HACTOAIIEr0 AIMHUHUCTPATUBHOIO PEraMeHTa;

KOHCYJIbTHPYET IpaXKIaHUHa O MOpsaaKe opopMIIECHHS 3asBJICHHS U IPOBEPACT NPABHILHOCTD
ero oopmienus. ITo nmpocs6e rpaxaHuHa, He CIIOCOGHOTO N0 COCTOSHHIO 3[0POBbs JTUOO B CHIY



MHBIX TIPHYHH COGCTBEHHOPYYHO OGOPMHTPH 3afBJICHUE, 3AfABICHHE MOXET ObITE  0GOPMIICHO
paboTaukoM MOLI, OCymMECTBISIOWMM MpHEM JOKYMEHTOB, O HeM Ha 3aiBICHHH Jernaercs
COOTBETCTBYIOLLAA 3aIIHCh;

onpezenseT crnocod MHPOPMHUPOBaHUA 3aABHTENS O MPHHATOM MecTHO# aAMUHHCTpaUMEH
PELICHHH [0 NPeNOCTaBICHHIO MYHHMUMIQIGHOH ycnyru (B yCTHOH nubo mHcEMeHHoOH dopMme, B
oM umcie yepes MOLI, B ciydae xenaHus 3agBUTENA NONYYUTH OTBET HEPE3 M®I]), o ueM Ha
3asBIICHUH JEJaeTCsl COOTBETCTBYIOLIAs 3aNHCh;

OCYIIECTBIET CKAHHPOBAHHE NMPEACTABIEHHBIX IOKYMEHTOB, ¢GopMHUpYET INEKTPOHHOE JENO,
BCe IOKYMEHTbl KOTOPOTO CBSA3BHIBAIOTCH ENMHBIM YHHKaJIbHBIM HIeHTHOUKAIMOHHBIM KOJIOM,
ITO3BOJISIOLMM YCTAHOBHTh [PHHAIEKHOCTH HOKYMCHTOB KOHKDETHOMY 3afdBHTCIIO W BHIY
o6palieHns 32 MyHHIMIATLHOH YCIyroi;

YIOCTOBEDSET NEKTPOHHOE AENO CBOEH 3/IEKTPOHHOH NOMMHCEIO;

HANpaB/NAeT 3asBJICHHE, KOMMM MNOKYMEHTOB M DEECTp JOKYMCHTOB B MecTHy10
aJIMHHHCTPALHIO:

B 3/IEKTPOHHOM BHJIE (B COCTaBE MaKETOB 3IEKTPOHHBIX AeJ) B TedeHHe ofHoro paboyero JAHs
co mus obpawmenus 3assuTens B MOLL

Ha OyMaKHBIX HOCHTeNsX (B ciydae HeoOXOIMMOCTH 0053aTeNBHOTO MpPEAOCTaBIICHUS
OpHTHHANIOB NOKYMEHTOB) — B TeYEHUE TPeX paGouHX AHEH CO AHA obpamienus 3assuTens B MOLL

B ciyyae NpefocTaBieHHs KOMIUIEKTA JOKYMCHTOB, HE COOTBETCTBYIOLIErO IIYHKTY 2.6
HACTOAINEr0 AJMMHMCTDAaTHBHOTO perjamenTa, paboTHuk MOL], OCYIIECTBIIMIONMA MpHEM
LOKYMEHTOB, JeiaeT Ha 3asBieHuH 3amuck «O IPENOCTABJICHHM HEMONHOIO KOMILIEKTa
IOKyMeHTOB uMH@opmupoBaHy». (DaKT O3HAKOMICHHS TPAKIAHMHA C 3aNMCHIO 3aBEPACTCA €TO
noanucho. Eciu NpH 3TOM IPOXAAHMH OTKa3aJcs OT NOJadu 3ai4BJICHHS notpeboBan BO3BpaTa
TpEeOCTABIEHHBIX JOKYMEHTOB, JENACT Ha 3asBJICHHH 3alHCh «HacTosee 3asBIeHHE OTO3BaHO,
ZIOKYMEHTHI BO3BDALUEHBI 3aBUTENIO» U BO3BPAILAET NPEAOCTABICHHEIC JOKYMCHTEL.

[To OKOHYAHHH NpHeMa AOKyMeHTOB paboTHuK MOLI BEINaeT 3a4BUTENIO PacluCKy O PHEME
JIOKYMEHTOB C YKa3aHHEM HX [IEPEYHs U JaThl.

PaboTHHK MecCTHO aJMHHHUCTpALMH, OTBETCTBEHHEBIH 3a NOATOTOBKY NpPOEKTa PEIICHHMI,
HAIpaBJIAeT Pe3yNbTaT MPEJOCTaBICHHs MyHHIHNANLHOH YCIYTH B M®I] s ero mociexyroLIEH
riepesiayy 3asBUTENIO:

B 9JIEKTPOHHOM BHJE B T€YEHHE OJJHOr0 paboyero AHs CO JHA MOAMHCAHHS I'nmaBoit MecTHoi
aIMUHHMCTpAllA JOKYMEHTOB O NpeNoCTaBleHMH (OTKase B [IPEJOCTABNECHHH) 3aABHUTEIIO
MYHHIUNANBEHON YCIIYTH;

Ha GyMaxHOM HOCHTeNe — B CPOK He Gosiee Tpex pabounx JHEeH CO HA MOANHCAHHA I'naBoit
MecTHOH aIMHHUCTPALHH IOKyMEHTOB O IIpeNoCTaBeHuy (OTKase B IIPELOCTaBIECHNH) 3aABUTEIIO
MYHHUIIUNIATBHON YCIYTH.

PaGothuk M®I], OTBETCTBEHHbIH 3a BhIaiy AOKYMEHTOB, MONyYeHHBIX OT MecTHOH
aIMHHMCTpalMH, HE IO3QHee IBYX paboyux JHeH cO JHA HX TONYHCHHA OT MectHO#
aJMHHHCTPALMH COOOIIAET 3adBUTEMO O NMPHHATOM PEIICHUH IO TenedoHy (C 3aMHCHIO AAThl ¥
BpEMEHH TeNleOHHOT0 3BOHKA), @ TAKKE O BO3MOXKHOCTH IOJy4CHHS IOKYMEHTOB B MOII.

III. CocTaB, NOC/IeA0BATEILHOCT H CPOKH BbINOJIHEHHS AIMHHUCTPATHBHBIX NPOLENYP
(meiicTBHil), TPEGOBAHHSA K NOPAAKY MX BBINOJHEHHS, B TOM THCIE 0C00€HHOCTH BLINOJHEHHUS
aAMHHHCTPATHBHBIX OPOLEAYP B 3IEKTPOHHOII (opme

3a npenoCTaBICHHEM MYHHIMNAIBHON YCIYTH 3a4BUTENH MOTyT obpaiarscs ¢ 3aiBJICHHEM
Ha GyMa)XHOM HocuTene B MecTHYIO aAMHHHCTPALIHIO n60 B ML

Onucanye IOCIENOBATENbHOCTH aAMHHHCTPAaTHBHBIX INPOHEAYP MpH MpPeAOCTaBICHUH
MYHHUITUNIANBHON YCIYTH:

IIpYeM U PeruCTpalus 3adBJIeHUs U JOKYMEHTOB B MecTHO# agMUHUCTPALMH;

NPHHATHE DEILIEHHs O NPENOCTABIEHHH MYHHUMIATBHOH YyCIyrH 6o 06 oTkase B
NIPENOCTABNEHHH MYHHIHMIATbHON yCIyrH, HHQOPMHpOBAHME 3aBHTENA O  pESYNbTATe
IpeAOCTaBICHHs MyHUIIMIIAILHON YCITYTH.

3.1. IlpueM U perucTpalys 3asBjeHHs ¥ JOKYMEHTOB B MecTHO agMUHHCTpAIMH

)



" 3.1.1.CobbrTHs  (ropumwdeckue  (axThl), SBIAOIMECS OCHOBAHMEM Uil  Hadala
aIMHUHHCTPATHBHOH MPOLEAYPBL:

NOCTyIUIeHHe  (OCPENCTBOM JIMYHOTO  oOpallieHus —3asBUTeNsd JIHOO  IOCPENCTBOM
oprau3aumMil mouToBOH cBs3H, or M®II) 3assneHHs O BhIAYe apXWBHOH CIIpaBKH, BBIIHCKH,
KONME B MeCTHYIO QIMHHMCTPALMIO M IIPHJIAraéMbIX MOKYMEHTOB, YKa3aHHBIX B IYyHKTE 2.6
HACTOAINEro AZIMHHHCTPaTHBHOTO perjiaMeHTa (ajnee — KOMILIEKT AOKYMEHTOB).

3.1.2. ConepxaHue aiMHHUCTPAaTHBHON MPOLIEAYPHI

PaboTHHK MecTHOH aIMMHMCTpAlyH, OTBETCTBEHHBIH 32 NMpPHEM KOMIUIEKTa JOKYMEHTOB,
npy 0OpaleHuy rpaxaaH B MeCTHyI0 afMHHUCTPALHKIO:

onpezenser npeaMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTh PAXKJaHUHA H €0 OJHOMOYHS;

KOHCYNIBTHPYET IPAXIAaHMHA O IOpsAKe 0QOpMIIEHHs 3asBICHUS ¥ MPOBEPAET NPABHIBHOCTD
ero oopmienns. I1o mpock6e rpaxaaHmHa, He CIIOCOGHOTO N0 COCTOSHHMIO 30POBbS THOO B CHITY
MHBIX IPHYHH COGCTBEHHOPYYHO OQOPMHTb 3asBICHHE, 3ajBlEHME MOXET ObITb O(OPMIEHO
paboTHMKOM MeCTHOM aJMMHHUCTpallMH, OTBETCTBEHHBIM 3a IIPHEM IOKYMEHTOB, O YeM Ha
3agBJIEHHH JIEJIaeTCs COOTBETCTBYIOIIAs 3aIKCh;

onpenenser cnoco6 HHpOPMHUPOBAHUS 3asBHTENA O NMPHHATOM MeCTHON aIMHHHCTpalueH
PelIeHHH 110 NPeNOCTaBIEHHI0 MYHULMIANEHOM ycuyru (B ycTHOH nub0 MHCBMEHHOM QopMe, B
ToM uncne uepe3s MOLI, B ciyyae KenaHus 3afBHTENS NMONy4HTh oTBET Yepes MPLI), o ueM Ha
3asgBJICHHH JIEJIAeTCS COOTBETCTBYIOILAs 3alHKCh;

NpOBEpsieT HAIMYHE NOKYMEHTOB H JAET HX OLEHKY Ha NpeMeT COOTBETCTBHMA MEPEYHIO
IOKYMEHTOB, YKa3aHHBIX B IIYHKTe 2.6 HaCTOAIIEro AJIMUHUCTPATHBHOTO PEraMeHTa;

KCEPOKOIIHPYET AOKYyMEHTH! (B CiIydae HEOOXOMMMOCTH) i GOpMUPOBaHHS JIHYHOTO JIENa,
3aBepAcT KOMHMH NOKYMEHTOB. KONHMH 3aBepsAIOTCA MOAMMCHIO JIHLA, OTBETCTBEHHOrO 3a IPHEM
JIOKYMEHTOB, C yKa3aHHeM €ro NOJDKHOCTH, (aMHIMM M MHMUHKANOB, a TAKKE JAThl 3aBEPEHUA
KOIINH;

dukcupyeT akT TmpHema JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HAacCTOSALIETo
AJIMHHHCTPAaTHBHOTO PErjlaMeHTa, B XXyPHalle PETHCTPALVIH;

BBIJAET 3aABMTENIO PACIUCKy O INpHeMe JOKYMEHTOB C YKasaHHeM HX IepedHs H JaThl
npueMa (paclucKa He BBINAETCS B Clydae NOCTYIUIEHHS AOKYMEHTOB IO IIOYTE, a TAKKE II0
HHE(QOPMALIHOHHBIM CHCTEMaM OBILEro NoJL30BaHHsA),

B ClIyyae NpENOCTaBIEHHS KOMIUIEKT2 JOKyMEHTOB, HE COOTBEICTBYIOLIETO MyHKTY 2.6
HACTOSIIEro AJMUHHCTPATHBHOTO pErJIaMeHTa, JeNaeT Ha 3adBJIeHHH 3anuch «O npeaocTaBIeHUH
HEMOJHOTO0 KOMIUIEKTa JOKYMeHTOB HH(popmupoBaH». (DakT 03HaKOMJIEHHS TIpaxIaHHHA C
3aMHCHIO 3aBEPSETCA €0 MOANUCHIO0. ECIH NpH 3TOM rpaX IaHMH OTKa3aJCs OT MOAAa4H 3asBJICHUA U
notpe6oBan Bo3BpaTa IPEAOCTABNEHHBIX JOKYMEHTOB, JeaeT Ha 3asBjieHHH 3anuch «HacTosmee
3agBJIEHHE OTO3BaHO, JOKYMEHTHl BO3BpaLICHB! 3asBHUTENIO» M BO3BpallaeT NpeROCTaBICHHBIC
JOKYMEHTBI;

TepesaeT 3ajBieHHe W KOMIUIEKT JOKyMEHTOB JJIs NPHHATHA pelleHus paboTHHKY MecTHOM
aNMMHHHCTpPALH, OTBETCTBEHHOMY 32 IMOATOTOBKY MPOEKTa PEIIeHHS.

Pa6oTHnk MecTHOM aaMHHHCTpALKM, OTBETCTBEHHBIH 3a NPHEM KOMIUIEKTa JOKYMEHTOB,
npu obpauienny 3asputeneii nocpeacrsom MOLI:

TOJy4aeT KONHM JOKYMEHTOB M peecTp HoKymeHToB M3 M®IL] B anexTpoHHOM BuZe (B
COCTaBe aKETOB 3JIEeKTPOHHBIX [€) [OoNydaresiell MyHHIMIATbHOR yeIyr) | (UiiK) Ha OyMaXKHBIX
HOCHTEISIX (B ClIyuae He0GXOJMMOCTH OBS3aTeNBHOTO NPEACTABIEHHS OPUIHHAIIOB JIOKYMEHTOB);

IPOBOZHUT CBEPKY peecTpa JOKYMEHTOB C NPEACTABICHHBIMA JIOKYMEHTaMH;

IIpOBEpSeT HAJHYME NOKYMEHTOB H JaeT MX OLEHKY Ha IpEeIMET COOTBETCTBHA IEPEYHIO
IOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HacTOAWIEro AJMHUHUCTPATHBHOIO PETJIaMEeHTa;

dukcHpyer (akT mpHeMa [OOKYMEHTOB, YKa3aHHHIX B MYyHKTe 2.6 HAacTOAUIETO
AIIMHHUCTPaTHBHOT'O pErjiaMeHTa, B )KypHaJle pETHCTPALIHH;

TepesacT 3asABleHHe U KOMIUIEKT HOKyMEHTOB Ul NPHHATHA pelleHus paboTHuKy MecTHoH
aJMHHUCTPALUH, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA PELLIECHHUS.

3.1.3. TIpoAO/KHTENLHOCTD aIMHHHCTPATHBHON NPOLEAYPH! HE NOJDKHA NMPEBBINATh OXHOTO
pa6o4ero JHs ¢ AaThl MOCTYIUIEHHS KOMIUIEKTa JOKyMEHTOB B MeCTHYIO aAIMHHHCTPALHIO.

3.1.4. OTBeTCTBEHHEIE 3a BHIIOJHEHHE aXMUHACTPAaTHBHOMH IIPOLIEAYPHI JO/DKHOCTHEIC JIMLA:
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' paboTHMK MeCTHOM aIMHHHCTPALUH, KOTOPBIH PEHICHHEM I'nassl MecTHOH afIMHHUCTpALAH
JeNErHpoBaH Ha HCIOJIHEHHE NPOLEAYP M0 NPEAOCTaBICHHIO JaHHON MYHHIMNIAIBPHOH YCIyTH.

3.1.5. Kputepuu NpHHATHA PELICHU B paMKax aIMHHUCTPATUBHOM MPOLEAYPBI:

COOTBETCTBHE KOMIIIEKTA JOKYMEHTOB TpeOOBaHHUSAM, YKa3aHHEIM B ITYHKTE 2.6 HaCTOSILETO
AJIMMHHCTPaTHBHOTO PErIaMeHTa.

3.1.6. PesynbTaT afMHHHCTPATHBHOM NIPOLEAYPHI:

BEIJAYA 3aABHTENIO PACIHCKH O MpHeMe JOKYMEHTOB C YKa3aHHeM MX NEpedHd H NaThi
npuema;

nepegaya paGoTHHKOM MeCTHOMN aJMMHMCTPAalHH, OTBETCTBEHHBIM 32 IpPHEM KOMILICKIA
JOKYMEHTOB, 3afBNieHHS M KOMIUIEKTa JIOKyMEHTOB PabOTHHKY MecTHOH agMUHHCTpPaLUH,
OTBETCTBEHHOMY 3a NOATOTOBKY IPOEKTa PEIICHHS.

3.1.7. Crioco6 (uKCAIHH pe3y/IbTaTa BHIOJIHEHHs aIMUHHCTPATHBHOH NpOLenypbL:

PETHCTPALKA 3asIBICHHS ¥ JOKYMEHTOB B JKyPHAJIE pErHCTpaliuH.

3.2. TIpuHATHe pelleHHst O NpPEIOCTARNCHMH MYHHUMIANBHOH YCIyrd nubo o6 oTkase B
IPENOCTABNEHMH MYHHLHNAIBHOH ycnyr¥, HHOOPMHDOBAHHE 3afdBHTENA O  pe3yJbTaTe
TpeOCTaBICHHS MyHHIMIIAILHON YCIyTH

3.2.1. Cobuitnss  (ropuamyeckue  (akTel), ABISIOIIMECS OCHOBaHHEM I  Hadala
aJIMHHACTPATHBHOH NpPOLIEAYPHI:

noxydenHe paGoTHUKOM MeCTHOM aMMHHCTpalliH, OTBETCTBEHHBIM 32 IIOATOTOBKY MPOEKTa
pelleHus, 3asdBlEeHHA M KOMIUIEKTa JOKYMEHTOB OT paboTHuKka MeCTHOM aIMHHMCTpALMH,
OTBETCTBEHHOTO 3a IIPUEM KOMILIEKTa JOKYMEHTOB.

3.2.2. ConepxaHue aqMHHHCTPATHBHOM IPOLIENYPhI

Pa6oTHuK MecTHOH aIMHHHCTpALKH, OTBETCTBEHHEIH 32 TOATOTOBKY NPOEKTA PEIICHHA:

NpOBEpAET AaHHBIE 3asIBUTENA M NPEACTABICHHBIC HM CBEICHNA,;

aHANM3MPYeT [aHHblE, NPEJCTABICHHBIE 3asBUTENEM, C UEJBI0 MNPHHATHA PCIICHAL O
BO3MOXHOCTH MCIIOJIHEHHS 3ampoca.:

B ClIydyae NPHHATHA PELICHHs O NPEOCTABJICHHH MYHHLHIIANBHOH yCIyTd TOTOBHUT IPOCKT
pellenns MecTHON aIMMHHCTPAlMM O BblAAde apXMBHOH CIPABKH, BBIIHCKH, KONKH, a TaKke
COOTBETCTBYIOLLYIO apXHBHYIO CHIPaBKy (10 (opMe COrJIacCHO NPHIOKEHHIO No 4 x HacrosweMy
AJZIMMHHCTPATHBHOMY PETJIaMEHTY), apXHBHYIO BBIIHUCKY, apXHBHYIO KOITHIO;

B ClIyyae NPHHATHS pelleH s 06 OTKase B NPENOCTAaBNCHHH MYHHIMIANILHOH yCIyTH FOTOBUT
TIPOEKT NHCHMa O HEBO3MOXHOCTH MCMOJIHEHMS 3alpoca ¢ yKa3aHHeM IPHYHH B afpec 3adBUTEI
(110 $opMe cornacHo NpHIoXKeHMIo Ne 5 x HacToseMy AIMHHHCTPaTHBHOMY periameHTy);

TepeiaeT MOArOTOBJIEHHbIE A0KyMeHTH! I'1aBe MecTHO# aqMUHACTPALNH.

I'naBa MecTHO# aIMHUHHUCTPALIMH:

H3y4aeT NpeACTaBICHHbIE JOKYMEHTH ¥ NOMIHCHIBAET HX;

B Clydyae HECOrJacHs H3jaraeT 3aMeYyaHHsi M BO3BpAIACT YKasaHHbIE NOKYMEHTEl Ha
IopaboTKy.

IMocie moanucanus Iapoit MecTHOM aJMHHHCTpAUMH YKa3aHHBIX NTOKYMEHTOB PabOTHHK
MecTHO# anMHHHCTPALMH, OTBETCTBEHHBIH 32 IIOArOTOBKY ITPOEKTa PEIIEHHU:

PErMCTPUPYET HX B XKypHAJIe pErUCTpaluy;

HANPAB/IAET pelleHue MeCTHOH aIMMHHCTpALlMM O BbIaye apXMBHOH CNPaBKH, BEITHCKH,
KOIHMK C TPHIIOXKEHHEM COOTBETCTBYIOUIEH apXWBHOH CIPaBKH, apXMBHOH BBIHCKH, apXUBHOH
KOIHH JIHGO MECHMO 0 HEBO3MOKHOCTH HCIIONHEHHS 3arpoca C yKasaHHEeM NPHYHH 3asBUTeo. B
CITyuae BOJIEH3BSBICHHS 3asBHTENA MOJYYHTE Pe3yIbTaT NIPEAOCTABICHHA MYHHUMIIAIBHON YCIYTH
B M®I HanpasnseT yka3aHHsie A0KyMeHTbl B ML s IOCJIeIYIOIEH nepeayy 3assBUTEIIO.

3.2.3. ITponO/IKMTENLHOCT  AAMHHHCTPATHBHON IpPOLEAYpPhl HE JOJDKHA MpPCBHINATH
LIECTHAALATH paboynx OHEH.

3.2.4. OTBEeTCTBEHHBIMH 3a BBIIOJIHEHHE aAMUHUCTPATHBHOMK IPOLIEAYPHI ABJIAIOTCA:

paboTHHK MecTHOMN aIMHHHCTPAIHH, OTBETCTBEHHBIH 32 MOATOTOBKY NPOCKTa PCINCHH;

I'maBa MecTHOH afAMUHHCTPALIHUH.

3.2.5. KpuTepuy NpuHATHS PelIeHHs B paMKaX aJMHHUCTPATHBHOH MPOLEAYPBL:

HaJHuMe OCHOBAHMM UM OTKa3a B MPEJOCTABICHHH MYHHLMIAIBHOH YCIYTH, yKa3aHHBIX B
nyHkre 2.10.2 HacTosmero AIMHHHUCTPATHBHOIO PETJIAMEHTA.

3.2.6. Pe3ynbTaT aIMMHHCTPaTHBHOH NpOLEAYPHI U MIOPANOK NEPEAan pe3yIbTaTa:



Hanpaslienne 3asputemo (u6o B MOILI) pemenus MecTHOH anMHHHCTpallM¥ O BhLIaye
ApXHMBHOH CHpaBKH, BBIIHCKH, KOIMHH C NPHIOXCHHEM COOTBETCTBYIOLIECH apXWBHOHM CIIpaBKH,
BBIITHCKH, KOIIHH JTHOO MKHCBMAa O HEBO3MOXHOCTH HCIIOJIHEHHS 3alIpoca ¢ YKa3aHHEM [IPHIMH.

3.2.7. Cnoco6 ¢uxcanuu pe3ynbTaTa BBIIONHEHNS aAMUHHUCTPATUBHOM IIPOLIETYPBI:

perucTpalds B JKypHale PpEerHCTpalMH pelleHHss MeCTHOH amMHHHCTpallMH O BblHaye
apXMBHOH CIIPaBKH, BBINHCKH, KOMMH JHOO NMHCBMa O HEBO3MOXXHOCTH HCIIONHEHHs 3alpoca C

yKa3aHHeM NpPHYKH.
IV. ®opMbI KOHTPOJIA 32 HCIIOJTHEHHEM aAMHHUCTPATHBHOIO PerjaMeHTa

4.1, Texymu#t KOHTpPONb 32 COOMIONEHHEM IMOCIENOBATENbHOCTH NEHCTBHH, ONpEAETIEHHbBIX
aIMUHUCTPATHBHBIMH  @pOLEAypaMH 10  IPENOCTaBICHHIO  MYHHUHMIIAILHOH  yCiyry,
OCYIIECTBIISETCA IT1aBOit (3amMecTUTeNeM IaBbl) MecTHOI aIMHHHCTpaluy.

4.2. I'naBa (3amMecTuTeNb r1aBbl) MeCTHOH aqMHUHUCTPAUHH OCYIIECTBIAET KOHTPOJIb 3a:

HaJJIeXalluM HCIIOJHEHHEM HAaCTOSIEro AIMHHHCTPAaTUBHOIO periameHTa paboTHHKaMH
MecTHOIT agMHHHCTpAIHH;

obecneyeHHeM COXPaHHOCTH IPHHATHIX OT 3asBHUTENA JOKYMEHTOB H COOMIONEHHEM
pabotHHkamMu MecTHol agMuHHCTpaluu ocobeHHocTed mo cbopy H 06paboTke NEpCOHANBHBIX
JAHHBIX 3asBUTEIIS. '

4.3.'naBa (3amecTHTENb IVaBbl) MeCTHOH aIMHHHCTPAlMH, a TalOKe MYHHLMIIAIbHbIE
CIIy)Xallye, HEOCPEACTBEHHO NMPEAOCTaBIAIOIHEe MYHULIUNIANBHYIO YCIYTY, HECYT NEPCOHATBHYIO
! OTBETCTBEHHOCTb 3a COOJIIOJICHHE CPOKOB M IIOpSIKa IIpUEMa JOKYMEHTOB, COOTBETCTBHE
Ppe3ynbTaTOB PacCMOTPEHHS JNOKYMEHTOB TpeOOBaHHAM 3aKOHOJATENbCTBA, NMPHHATHIO MEpP IO
IIPOBEpKE MNPEACTaBIECHHBIX IOKYMEHTOB, COONIOJEeHHE CPOKOB M IOpSAOKA IPENOCTaBIEHUS
MYHHLMNANBHOH YCIYI'H, MOArOTOBKM OTKa3a B IPENOCTABICHUH MYHHUMNAJIBHOH YCIyTH, 3a
cobmoneHre CpOKOB H NOpsAAKa BbIIaYM IJOKYMEHTOB. IlepcoHanbHas OTBETCTBEHHOCTH IJIaBEI
(3aMectuTens rnaBbl) MecTHOI aIMHHHCTpAllMM, a TaKXKe CIyXalluX, HENOCPEICTBEHHO
NpPeJOCTaBNAIOINX MYHHIMNAIBHYIO YCIYry, 3aKpeluleHa B JOJDKHOCTHBIX HHCTPYKIHSX B
COOTBETCTBHH C TpeOOBaHHSIMHU 3aKOHOAATENHCTRA.

B yacTHOCTH, MyHHIIMNIAIBHEIE CITY)KaLIHEe HECYT OTBETCTBEHHOCTD 3a:

TpebOBaHHE y 3agBUTeNElf MOKYMEHTOB WM IUIATHl, He IPENYCMOTPEHHBIX HACTOSIIAM
AIMHHHCTPaTHBHBIM PErTIaMEHTOM;

OTKa3 B IIpHEME OOKYMEHTOB IO OCHOBAaHHAM, HE MPENYCMOTPEHHBIM HACTOSIIMM
AIMUHHCTPaTHBHBIM PErJIaMEHTOM;

HapyUI€HHE CPOKOB PErHCTpPAallMH 3alpOoCOB 3asSBUTENSA O NPEAOCTaBICHHM MYHHLHIAIBHOM
yCIIyTH;

HapylIEeHHEe CPOKa MPEeNOCTABICHU] MyHHIMITAIbHON YCIIYTH.

4.4. PyxoBoaurens MO®L] ocymecTBisieT KOHTPONb 3a:

HaJUIeXaIlMM HCIOJHEHHEM HAacToALIero AJMHMHHCTPAaTHBHOTO perjaMeHTa pabOoTHHKaMH
MOILT;

IIOJIHOTOH NpUHHMaeMbIX paboTHHKamMu M®L] oT 3asBUTENST ZOKYMEHTOB H KOMILIEKTHOCTH
JNOKYMEHTOB JUIs1 Iepefadd uxX B MecTHYI0 alMHHHCTPALUIO;

CBOEBPEMEHHOCTBIO M IOJHOTOH nepefayd B MECTHYIO aIMHHHCTPAlMIO NPHHATHIX OT
3aABUTENA JOKYMEHTOB;

CBOEBPEMECHHOCTBIO M IIOJHOTOH JOBENEHHMS OO 3asBHUTENs IPHHATEIX OT MecTHOM
aIMMHHCTpaUMH HHQOpMAalMM M JOKYMEHTOB, SBJSIOIIMXCH pE3YJIbTATOM pEUIEHHs O
NPENOCTAaBJICHHMH MYHHLMIIAILHOR YCIIyTH, IPHHATOr0 MecTHOHM aqMHHUCTpalueii;

obeclieyeHHEM COXPaHHOCTH IPHHATHIX OT 3asBUTENA JOKYMEHTOB M COOJIOJEHHEM
COTpYOHHMKaMM IoApasfieieHuss ocobeHHocTell mo cOopy M oOpaboTke NEpCOHANBHBIX HNAHHBIX
3asBUTEIS.

IlepconanpHas OTBETCTBEHHOCTH pykoBoautens M®L] u paborauxkoB MO®I] 3akpemnneHa B
JO/DKHOCTHBIX HHCTPYKLIUSAX B COOTBETCTBUH C TPEOOBAHHAMH 3aKOHOJATENBCTBA.

Pa6otauku M®L] HecyT OTBETCTBEHHOCTb 3a:

PO



' MOJIHOTY IpHeMa KOMIUIEKTa IOKYMEHTOB Y 3asdBMTENA, B Clly4ae €Cld HECOOTBETCTBHE
NpEACTABIEHHBIX JOKYMEHTOB, YKAa3aHHBIX B HAcTOsIEM AJIMHHHCTPATHBHOM pEraMeHTe,
SIBWIOCHh OCHOBaHHEM JIA OTKa3a 3asiBUTENIO B IPEAOCTABIEHHH MYHHIMIIANBHON YCIYTH,

CBOEBPEMEHHOCTh  HMH(POpPMHUpOBaHHS  3asBUTENSl O  pe3yjbTaTe  INpPEOCTaBJICHUS
MYHHUUHNAIBHOH YCIIYIH;

TpeGoBaHHe I MPeJOCTaBICHHS MYHHIUNANEHOR YCIYyTH JOKYMEHTOB M (HJIHM) IUIATHI, HE
NpENyCMOTPEHHEIX ~ HOPMATHBHBIMH  IIPaBOBBIMH  aKTaMH,  PETYJMDYIOIIMMHM  IIOPSIOK
IIpeNOCTaBJIeHHS MyHHIUIIATBHOH YCIIYTH.

4.5.B pamkax NpeNoCTaBIeHMS MYHUIMIANBHOH YCIYTH OCYIIECTBIIOTCS IUIAHOBBIE M
BHEIJIAHOBBIE TPOBEPKH IIOJIHOTHI M Ka4ecTBa MPeI0CTaBICHH MyHHIMIIAIBHOR YCIIYTH.

I'maBa (3aMecTHTENb IJIaBBI MO INPHHAIJIEXHOCTH Bomnpoca) MeCTHOH aaMHHMCTpalMH
€)XEKBapTAJIBHO OCYIIECTBIAET BEIOOPOYHbIE TPOBEPKH AEN 3asBHTEIEH HA IPEAMET NIPABHIBHOCTH
HOPUHATHS MYHHIHNAIGHEIMH CJIYXAIHMH pEIIeHHH, a Takke BHEIUIaHOBBIE IPOBEPKH B Clyyae
NOCTYIUIEHHUS Xanob (npeTeH3uit) rpaxKaH B paMKax 4ocyaeOHOro obxanoBanusl.

PyxoBomutens M®L] ocCyluecTBiseT IIaHOBbIE M BHEIUIAHOBHIE NPOBEPKH AEATENHHOCTH
paboTHHKOB ML B COOTBETCTBHHU C MOJ0XEHUEM O NTPOBEAECHHH IIPOBEPOK.

V. BHecyaeOHbIii MOPSIAOK 00:xKaJJ0BAHHS pPelleHHH
u neiicrBuii (0e3geiicTBusn) MecTHOM aAMHHMCTPALIHH, 2 TAKMKE AOKHOCTHBIX JIMII,
MYHHIHNAILHBIX CIy)amux MecTHoH afMMHHCTPaUHH

5.1. 3asBuTenn HMEIOT MNpaBO Ha BHecyneOHoe oOXxanoBaHWe pemIEHHH M JEeHCTBHA
(6e3meficTBus), NpHHATHIX (OCylIECTBIseMbIX) MecTHOH aaMHHHCTpauuel, MOMMKHOCTHBIMH
JIUIAMH, MYHHUUNAQIBHBIMH CIyXamuMd MecTHONH aIMHHUCTpalliH B XOJ€ IIPeAOCTaBICHHS
MYHHIMNANBHOH ycnyrn. BHecyneOHplii mnopsmok o6xaqoBaHMs HE HCKIIOYAaeT BO3MOJKHOCTH
obxcanoBaHus pemeHuit M pAeicTBuii (6e3nelcTBHA), NMPHUHATHIX (OCYIIECTBISEMBIX) B Xoze
IIPEAOCTaBJICHHs] MYHMLMIAIBHOH yciyrd, B cyaebHom mnopsiaxe. BHecyneOHBIH nopsnox
00xanoBaHus He SBIAETCS JUIS 3asiBUTENS 0043aTeNbHbIM.

5.2. 3asBuTenb MOXET OOpaTHUTHCA C Xanoboi B TOM YUCIIE B CIEAYIOMHUX CIIydasx:

HapylieHHe CpoKa PEruCTpalHH 3anpoca 3asBHUTENS O MPeJOCTAaBICHHHU MYHHUIMNAIBHON
YCIIyTrH;

HapylIeHHE CPOKa MPEAOCTaBIECH!S MYHHLIUIAIBHON YCIYTH;

TpebOBaHHE y 3asABUTENS JOKYMEHTOB, HE MpPENYCMOTPEHHBIX HOPMATHBHBIMH IPABOBBIMH
axtaMu Poccuiickoit ®enepauyuy, HOpMAaTHBHBIMH IpPaBOBBIMH aKTaMH CyObexToB Poccmiickoi
Qenepanuy, MYHHUUNIGHBIMH IPaBOBBIMH aKTaMH IS IPENOCTaBJICHHUA MYHHIMIIAIBHON
yCIyTH;

OTKa3 B INpHEME JOKYMEHTOB, NpPENOCTaBJICHHE KOTOPBIX NPEAyCMOTPEHO HOPMATHBHBIMM
~nmpaBoBeIMH akTaMM Poccuiickoft Pepmepanyu, HOpPMaTHBHBIMH IPaBOBBHIMH aKTaMM CyOBEKTOB
Poccuiickoii @enepauuyn, MyHHIMIAIBHBIMM IIPAaBOBBIMH aKTaMH JIsS  IIPeNOCTaBJICHHA
MYHHIMNAIBHOH YCIIYTH, Y 3aBHTENS;

OTKa3 B IPEAOCTaBICHHMM MYHHUIMIAIBHOH YCIYrH, €cCIH OCHOBaHHA OTKasa He
npenycMoTpeHsl ¢efepalbHBIMH 3aKOHAMH H TNPHHATHIMM B COOTBETCTBHH C HHMH HHBIMH
HOpPMAaTHBHBIMH IIpaBOBBIMH akTamH Poccuiickoit denepanny, HOpMaTUBHBIMU IPAaBOBBIMH aKTAMH
cyb6nexToB Poccuiickoit denepanuy, MyHHIHIAILHBIMH IPaBOBEIMU aKTaMH;

3arpeboBaHHE C 3a4BUTENA MpPH IPEJOCTABICHHH MYHHIMNAJIBHOH YCIYTrH IUIAThl, HE
IIpeayCMOTPEHHOH HOpPMAaTHBHBIMH IIPaBOBHIMH akTaMu Poccuiickoii depepaiun, HOpMaTHBHBIMHU
IpaBOBBIMH aKkTaMH cyObekToB Poccuiickoit ®eneparyy, MyHUIIMIIATEHEIMH IPABOBBIMH aKTaMH;

oTKa3 MecTHOH agMHHUCTpallMy, JOJDKHOCTHOrO juuna MecTHOH aaMHUHHCTpanud B
HCIIPABJICHHH [OIYIICHHBIX ONEYaTOK M OWMOO0K B BBLIAHHBIX B PE3yJbTATE NPENOCTABICHHS
MYHHLMIIAJIBHOH yCIyrH JOKyMeHTax JH00 HapylleHHe YCTaHOBJIEHHOIO CpOKa TaKHX
HCIIpaBJICHUH.

5.3. IIpuem xano6 B mucbMeHHOH ¢opme ocyuiecTBiseTcs MecTHOH aAMHHHMCTpalUMed I10
azpecy H B COOTBETCTBHHM C rpadukoM paboThl, ykazaHHeIM B nyHkTe 1.3.1.1 Hacrosgmero
AIMHHHCTPAaTHBHOIO perjiaMeHTa.

XKanoba B nuceMeHHO# popme MOXKeET OBITH HaNpaBJieHa 110 ITOYTE.



"B cnyuae mopmauyd >kanoOBl NpH JHYHOM IIpHEME 3asBHTENIb IPEACTAaBJSET NOKYMEHT,
YIOCTOBEPSIOIIHIA €ro JIMYHOCTh B COOTBETCTBHH C 3aKOHOAATeNLCTBOM Poccuiickoi degepanny.

54.B cnyyae ecnu okamoba mojmaeTcs 4epe3 IMpPENCTaBHUTENd 3aABHTENA, Taloke
IpeNCTaBiIseTcs] NOKYMEHT, MOITBEDKIAIOIIHA MONHOMOYHMS Ha OCYLIECTBIEHME ACHCTBHH OT
HMMEHH 3ajdBUTENA. B KauecTBe HOKyMeHTa, MOATBEPXIAIOIIETO MOJHOMOYHSA Ha OCYIIECTBJICHHE
JeHCTBHI OT HMEHH 3asBUTEIL, MOXKET OBITh IPEACTaBICHA:

odopMIIeHHas B COOTBETCTBUH C 3aKOHOAaTeNnbcTBOM Poccuiickoii dezepaluy T0BEPEHHOCTh
(nnst QU3NYECKHX JIHLN);

opopMiIeHHaT B COOTBETCTBMH C  3aKOHojaTeascTBoM  Poccuiickoi  denepanuu
JOBEPEHHOCTD, 3aBEPEHHAs I€YaThlO 3aiBHTENA U NMOANUCAHHAS PYKOBOAMTENIEM 3asBHTENA HIIH
YIOJIHOMOYEHHBIM 3THM PYKOBOAUTENEM JIHLOM (JUI IOPHAHYECKHX JIHL);

KOIMSA PEIlEHHUs O Ha3sHAYeHUH WiIH 06 u3bpaHuu nH60 NpHKa3a 0 Ha3HAYeHHH QU3HYECKOTO
JHIA Ha JO/DKHOCTH, B COOTBETCTBHM C KOTOPHIM Takoe (u3uyeckoe JHMIO 06JafaeT IpaBoM
JeiCTBOBATh OT UMEHH 3asBUTEINS 6€3 NOBEPEHHOCTH.

5.5. B anextpoHHOH (opMe B MecTHy10 amMHHHCTpaimio xanoba MoxeT OBITH IogaHa
3asABHTEJNIEM IIOCPEICTBOM:

obHIHaNBEHOro catita MectHo# aJIMHHUCTPALIHH B HHPOPMAIMOHHO-
TEJEKOMMYHHKAILIHOHHO# ceTH «VIHTepHETY;

benepaspHOM  rocymapcTBeHHOH — MHQOpManHMOHHOH  cucTeMbl  «Epmnbli  mopTtan
roCyapCTBEHHBIX H MyHHIMIAIBHBIX yCIyT (dhyHkuumit)» unn Ioprana.

ITpu nonaye xanod B 3MEKTPOHHOM BHIE JOKYMEHTBI, YKa3aHHBIE B IIYHKTE 5.4 HacCTOAIIETO
AIMHHHCTPaTHBHOrO perjaMeHTra, MOryT OBITb IIpeAcTaBleHsl B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, IONINHCAaHHBIX  JJICKTPOHHOH  TNOAMHCBIO, BHI  KOTOPOH  IpeayCMOTpEH
3aKoHozZaTenbcTBOM Poccuiickoit depepanun, MpH 3TOM JOKYMEHT, YAOCTOBEPSIOMIMH JTHYHOCT
3asBUTENA HE Tpebyercs.

5.6. XKanoba paccmarpuBaetcss MecTHO!N aqMUHHCTpalHeH.

XKanoba Moxer 6bITh MOAaHa 3asABUTENIEM 4epe3 CTPYKTypHble moapasaeneHus MOLL. Tlpu
nocryrenuu xanobsr MOIL] obecneunBaer ee nepenady B MecTHy:0 aAMHHHCTPALMIO B IIOPAJKE
H CpPOKH, KOTOpBIE YCTaHOBJICHBI COTJalleHHeM o0 B3aumonelictBuu Mexay MOPIL] m MectHoi
aJIMHHHUCTpaLHelf, HO He Mo3Hee CeAyIoImero paboyero Hs co JHS NOCTYIUIEHHS )KanoOBbl.

Xanoba Ha HapylleHMe TIOpAAKA IPEJOCTaBICHMS MYHHUMNANBHOK yenyrd MOL]
paccmarpuBaeTcss MecTHoit amMuHHcTpauueif. Ilpu 3TOM CpOK paccMOTpEHHsS KanoObl
HCYHCIIETCS CO JHS perucrpauus xanodel B MecTHOI aAMHHUCTpaLUH.

5.7. Xanoba moymxHa copepxKarb:

HaUMeHOBaHHEe MecTHOH agMMHHCTpalliH, NOJDKHOCTHOrO juia MecTHOH afgMHHHCTpalMH
60 MYHHIMNAIBHOrO cCiyxaumero MecTHOH aiIMHMHHCTpanMy, pemieHHs U JeHCTBHA
(be3neiicTBHE) KOTOPHIX OOXKATYIOTCH;

baMumo, UMs, OTYECTBO (HOCHEeJHEee - NPH HAJIHYHM), CBENEHHUS O MECTe JXUTENbCTBA
3agBUTEINA - PH3MYECKOro JIHIA MO0 HAMMEHOBaHHE, CBEACHHS O MECTE HaXOXKACHHMS 3asBUTEI —
IOPHIMYECKOr0 JIMIa, a TaKxKe Homep (HOMeEpa) KOHTakTHOro TenedoHa, azpec (ampeca)
9NEKTPOHHOH MOYTHI (IPH HAJIMYMH) H IOYTOBBIH ajpec, MO0 KOTOPHIM NOJKEH OBITH HalpaBieH
OTBET 3asBHTENIO;

cBeeHHss 00 oOxamyeMBIX pemeHusx U AeiictBuax  (6espeiictBuu) MecTHOH
aJMHHHUCTPALlMH, JOJDKHOCTHOrO JHMHa MecTHOH agMUHHCTpaimu JM60 MYHHIMIIAILHOrO
CITy)Xallero;

IOBOJBI, Ha OCHOBAaHMHM KOTOPHIX 3asBHUTENIb HE COIJIaCeH C pEeIIeHHEeM M JeHCTBHEM
(6e3neiictBuem) MecTHOH aIMMHUCTpAIMH, DOJDKHOCTHOIO JHIA MeCTHOH amMHHHCTPALHH, 160
MYHUIMIATBHOTO CiIyXamero MecTHOH amMUHUCTpaliK. 3asBUTENEM MOTYT OBITh IPEACTABIICHEI
JIOKYMEHTHI (TIpH HaJIMYMH), TOATBEPXKAAIONINE JOBOABI 3aBUTENS, IHOO MX KOTHH.

5.8. B ciyyae ycTaHOBJIEHHA B XO/€ MM IO pe3yJIbTaTaM pPacCMOTPEHHS XaloObl MPH3HAKOB
COCTaBa aIMHHUCTPATHBHOTO NPaBOHAPYLICHHWs WJIM NPECTYIUICHHS, IOJDKHOCTHOE JIHIIO,
HaJeJICHHOE IIOJJHOMOYHSMH II0 PAacCMOTPEHHIO JKanob, He3aMEIINTENbHO HaIpaBIsIeT
HMeIOIHecs MaTepUaJibl B OpraHbl IPOKYpaTyphl.

5.9. XKanoba, mocrynuBmas B MeCTHYI0 aaMHHHCTPALHIO, HOMIEKHT PpETHCTpalluH He
no3gHee clenyoumero pabodero qHs co mHA ee noctymieHHs. Xanoba nmomIeXuT pacCMOTPEHHIO
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JIOJDKHOCTHBIM JIMIOM MeCTHOM aqMHHUCTpALNH, HAJIEICHHbIM IIOJIHOMOYHAMM MO PAaCCMOTPEHHIO
%asnob, B TeYeHHe MATHaAUaTH pabodux AHEH CO IHA €€ perHCTpalHH.

B cinyuyae 06xanopaHHs OTka3a MecTHONH aIMMHHCTpAllMH, JOJDKHOCTHOro ymia MecTHoH
aIMHHHCTPALMH B IIpHEME JOKYMEHTOB Y 3asABHTENA MO0 B MCIIPABNEHHH JONMYWIEHHBIX OIEYaTOK
¥ omHMGOK MM B Clyyae o6XaloBaHHs HADYLUEHHs YCTAHOBJIEHHOTO CPOKA TaKUX UCTIpaBIEHHH
*ano6a paccCMaTpUBaeTCs B TEUEHHE NATH pabouHX AHeH CO JHA ee peruCTpalHy.

5.10. Mo pe3ynsTaTaM paccCMOTPEHHUs xkanoOsl MecTHas afMAHUCTPALMA IPHHUMAET OJIHO H3
CIIEAYIOIIMX PELICHHH:

06 yMOBNETBOPEHHH >Xalo0bl, B TOM dYHCIe B ()opMe OTMEHBI NPHHATOIO pEINEHHS,
HCIIpaBeHHs JOMYIIEHHEIX MeCTHOH aJMHHHCTDALlMH ONEYaTOK X OMMOOK B BHINAHHEIX B
pesyisTare NpeNOCTaBICHMA MYyHHLMINAIbHOM YCIyrd JOKyMEHTaX, BO3BpaTa 3adBHTEIO
JEHEXHBIX CPEeICTB, B3UMaHHE KOTOPHIX He MPEedyCMOTPEHO HOPMaTHBHBIMH NPAaBOBHIMH aKTaMH
Poccniickoii denepanuu, HOpMaTHBHBIMM IPAaBOBBLIMH aKkTamu cy6nekToB Poccuiickoit denepauuy,
MYHHIMIAIBHEIME [IPABOBEIMH aKTaMH, a TAKke B MHBIX opMax, He Mo3aHee NATH pabounx AHeH
CO IHA NpPHHATHA pELUEHHs, €CIH HHOe HE YCTAaHOBJEHO 3aKOHONATENbCTBOM Poccmiickoi
®epepanuy;

00 0TKa3e B YEOBJIETBOPEHHH XaJIOOHI.

5.11. OTBeT N0 pe3yjbTaTaM PacCMOTPEHHS KaloOBl HAMpPaBJIAETCS 3asABUTENIO HE MO3IHEE
IHS, CIIEAYIOEro 3a IAHEM IPUHSATHS PELIeHNs, B THCbMEHHOH popMe.

B oTBeTe N0 pe3ynbTaTaM xKanobbl yKa3pIBalOTCA:

HauMeHOBaHHe MeCTHOH aIMMHHCTpAllMH, PACCMOTpeBLIel Xanoby, HODKHOCTb, daMuius,
HMs, OTYeCTBO (IpH HAJIMYHH) YTIOJIHOMOYEHHOro Juua MecTHOH ajqMUHHUCTpalWH, NpPHSBLIETO
peleHue 1o xanobe;

HOMeEp, JaTa, MECTO IIPHHATHS PELIeHHs], BIIIOYas CBEJCHHA O JODKHOCTHOM Jiuue MecTHOH
aJIMMHHCTpAIIHH, PeleHre KK AeiicTBue (Ge3nelicTBHE) KOTOPOro o6xayeTcs,

(bamunus, UMsl, OTYECTBO (NPH HAJIMYHH) HIIM HAMMEHOBAHHE 32 BUTEIS;

OCHOBaHHS JUTA IIPUHATHSA PELICHHs 11O xanobe;

B Ciyyae, eciu >xanoba npu3HaHa OOOCHOBAaHHOM, — CPOKHM YCTpPaHEHHs BBIIBJICHHBIX
HapyIIEHHUH, B TOM YKCJIE CPOK IIPEOCTaBJICHH Pe3ybTaTta MyHHLMIIAIBHOH YCITyTH;

CBEJIEHHs O MOpAAKe 06KaoBaHUs IPUHATOrO 10 XKanobe peleHus.

OTBeT 1O pe3yipTaTaM pAacCMOTPEHHS JXaloObl MOANMCHIBAETCHS YIOJHOMOYEHHBIM Ha
paccMoTpeHHe Xano65! JODKHOCTHBIM JHLIOM MeCTHOM aIMUHHCTpaluy.

IIo xenaHMIO 3asBHTENA OTBET MO pE3yNbTaTaM DPACCMOTPEHHS >Kanobbl MOXET OBITH
TIPENCTABJIEH He MO3/HeE [HS, CIEAYIOLIEro 3a JHEM NPHHATHA PelleHus, B GopMe 3JIeKTPOHHOrO
JNOKYMEHTa, MOAMMCAHHOTO SJIEKTPOHHON MOMMHCHIO YIOJHOMOYEHHOrO JIMIA, BHA KOTOPOH
YCTaHOBJIEH 3aKOHOAaTeNnbCcTBOM Poccuiickoit Penepanuu.

5.12. MecTHas aJAMHHHCTpALMs OTKAa3bIBAET B YAOBJIETBOPEHHM XaloOBl B CIEAyIOLIMX
CITyJasx:

HaJIMYMe BCTYIMBLIETO B 3aKOHHYIO CHJY pelueHHs CyZa, apOHUTpaxkHOro cyja mo xamobe o
TOM )K€ [IPEIMETE H II0 TEM K€ OCHOBaHMSAM;

noxaya kajoOBl JIMIOM, IIOJIJHOMOYMS KOTOPOrO HeE IIOATBEPXKICHBI B MOPSAAKE,
YCTaHOBJIEHHOM 3aKOHOJaTeNnbCTBOM Poccuiickoli Penepanuy,

HaJIMYKe peuleHus 0 xano6e, IPHHATOro paHee B OTHOIEHHH TOIO XKe 3asBUTENA U 10 TOMY
Xe MPpEeAMETY XKaJIoOBL

5.13. MecTHas aqMHUHHCTpALKA BIpaBe OCTaBUTh Xkajuoly 0€3 0TBETa B CJEAYIOLIMX CIIydasX:

Hanguue B xanobe HEUEH3YPHBIX JHOO OCKOPOMTENBHBIX BBHIDOKEHHH, Yrpo3 KH3HH,
3JOPOBBIO U HMYILECTBY JODKHOCTHOTO JIMIA, a TAKXKE YWICHOB €ro CEMbH;

OTCYTCTBHE BO3MOXKHOCTH HPOYHMTATh KaKylo-mubo yacTh TeKCTa Xanolwl, pamuiuio, ums,
OT4eCTBO (TIpH HAJIUYXK) U (MIIK) IIOYTOBBIH a/[pec 3asBUTENS, yKa3aHHBIE B xanobe.
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Ipuaozxenne Ne 1

K AJIMHHHCTPATHBHOMY pernameHTy
MecTHOH aJMHHHCTPAIHH MYHHIMIIAIBHOTO
obpaszoBaHis ~ MYHHIMIAQJIBHBIH  OKpYr
CepepHbIi MO BBIIAYE APXMBHBIX CIIPABOK,
BBIIMCOK, KONHH aApXHBHBIX JIOKYMEHTOB
OpraHos MECTHOT'O CaMOYIIPaBJICHHUS
MYHHI[HITAIEHOTO o0pazoBaHus
MyHHIUIATEHEL OKpyT CeBepHBIH

BJIOK-CXEMA
IPEROCTaBICHH A MYHHHHHHJIBI{Oﬁ YCIIYTM 110 BEIIAUE apXHUBHBIX CIIPABOK, BBITHCOK, KO
JOKYMEHTOB OPraHOB MECTHOI'O CaMOYIIpaBJICHHA MYHHIOHIIATBEHOI'O 06pa.30BaHHH

g >
P 3assnTeNb <
\o

Hanpa B/IeHHEe 3aABNCHUA|M KOMNAEKTd OKYMEHTOB

r

MecTHan
3AMHHHCTPaLHA /

1. Npuem K perucTpauma 3anBneHni ’ dopmHpoBaHHe K MpHem AoKyMeHTOB ! Hn¢opmupoeaua
W AOKYMEHTOB rpamaaH (8 TeveHue nepepaya oT SaRBATENAN K. | 33ABMTENA O
1 pabouero AHs) KOMNAEKTa y perucTpauua’ | pesynbraTax
[LOKYMEHTOB : o NpeAocTaBneHuA
saneuTenas | e MYHHUMNANLHON
MecTHyto i ycnyrv (8 TedeHue 2
aamuHncTpaumio (8 | . pabounx aHei) |

3NeKTPOHHOM BHAE Y\

2. [p1HATHE peleHun o iy
— 1 pabounii feHb, |

NPeOCTaBNEHHN MYHHLMNBNBHOR |
YCAYTY NO BbiAaYe apXHBHBIX | Ha BymankHbiX
CNPaBOK, BbINHCOK, KONW apXHBHbIX Hocuensx —3
L—  pokymeHTOB; HHbOPMUPOBaHUE paBouix AHR)
33ABMTENA O pesynbTate .
‘NpepoCTaBNEHHA MyHULMNAAbHOH
| yenyma; nepejada peaynbTataB - | , --
ML (B TeyeHue 16 paboyux AHeld) ] Nepenaya AoKyMeHTOB.

0 Npe/AocTaBAeHHH MyHHUMNANLHOH
ycayru n1Bo oTKas B NPeaocTaBneHHn
MYHHULMNaAbHOM yeayru 8 MOL| ana ux

nocnepylolieii Nepeayn 3anBuTENIO

(B 31EKTPOHHOM BiAE — B TeueHHe 1

paboyero AHA, Ha BymamHbIX HOCHTENAX.
— B TevenMe 3 paboumx arerl)




Ipunoxenune Ne 2

K AJIMHHHCTPaTHBHOMY pernamMeHTy
MecTHOH aIMHMHHMCTpAIM¥ MYHHIUIAIBHOTO
00pa3oBaHHs  MYHMIMIIATBHEIA  OKPYT
CeBepHpllf MO BHIIAYe APXHMBHEIX CIPABOK,
BBIMHCOK, KONHM apXWUBHBIX JOKYMEHTOB
OpraHoB MECTHOTrO caMOyIIpaBJIeHHS
MYHHLHIATBHOTO obpasoBaHus
MyHHIMIAIBHEIA OKPYT CEeBEPHEIH

Anpeca cTpyKTypHbIX noapasaeienuii Cankr-Ilerepbyprekoro rocyiapcTBeHHOIro KaseHHOro
yupexaenus «MHorodpyHKIHOHAJLHBIA HEHTP HPEA0CTABICHHS
roCyAapCTBEHHBIX H MYHHIMIAJILHBIX YCIYD»

Ne HanmenoBanue IMouTosslii anpec | CrpaBOYHEI Anpec I'padux
CTPYKTYPHOTO it Tenedon 3JIEKTPOHHOM paboTs!
oApa3iesIeHHUs HOYTBHI
1 | MuorodyHKIMOHANBHEIH Canxr-Tlerepbypr, | 573-90-00
IEHTp AMHUPAITEHCKOrO Canopas yi., 1701
pafoHa n. 55-57, natep A 573-99-80
2 | MHOro)yHKIHOHaJIBHEIH Canxr-Ilerep6ypr, 573-90-00
'} | nentp Bacuneoctposckoro | 15-1 munus B.O., 2007
paiioHa n. 32 573-94-85
3 | Cextop Ne 1 Canxr-IlerepOypr, 573-90-00
Muorodyuxuuosanssoro | yn. Haxumosa a. 3, | min
neHTpa BacuneocTpoBCKoro | KOpIL. 2, iutep A 576-20-86
paiioHa
4 | MuorodyHKUMOHANBHBIH Canxkr-Iletepbypr, 573-90-00
ueHTp Briboprexoro Hogopoccuiickas 170178
paiioHa yi., o. 18 573-99-85
5 | Cexrop Ne 1 Canxt-Tletepbypr, | 573-90-00
Muorodysxuuonansaoro | IIpunopoxsas WA
ueHTpa Briboprexoro ames, 1. 17, 573-94-80 ExenHeBHO
paiioHa nurep A ¢ 09.00
6 | MuoroyHKIHOHANbHEIH CaHKT-IIeTepuﬁypr, 573-90-00 knz@mfespb.ru 10 21.00
uentp Kanununckoro I'pasknanckwmii mp., WK 6e3 nepepriBa
paifoHa n. 104, xopm. 1, 576-08-01 Ha obex
) JuTep A
7 | Cexrop Ne 1 Cankt-Ilerepbypr, | 573-90-00
MHOrogyHKIIHOHANBHOIO KonnpaTseBCKUH 700
nenTpa KamiHUHCKOTO np., o. 22, autep A | 573-96-95
paiioHa
8 | MHOrodyHKIHOHAIBHEIH Canxr-IlerepOypr, 573-90-00
neatp Kuposckoro pationa | mp. Cravek, 4. 18 0178
573-94-95
9 | Cextop Ne 1 Canxr-Tletepbypr, | 573-90-00
MHoropyHKUHOHAIBEHOTO np. Hapoasoro WM
nenTpa Kuposckoro paiiona | Ononuenns, 1. 101, | 573-90-28
JuTep A,
nomemenue SH
10 | MuOroyHKIMOHAIBLHBIH Canxkr-Tletepbypr, | 573-90-00
nenTp Koymuackoro r. KonmuHo, WM
paiioHa np. JleHuHa, 1. 22 573-96-65




11 | Cexrop Ne 1 noc. Metajutoctpoi, | 373-90-00
MHOro()yHKIIHOHAJILHOTO Cagosas yi., n. 21, | umu
nentpa Konnunckoro Kxopil. 3 573-90-07
paiiona

12 | MHOro¢ YHKIIHOHANBHBIH Canxt-Tlerepbypr, | 573-90-00
LIEHTp HoBouepkacckuit HIIH
Kpacnorsapaeiickoro np., . 60, nutep A | 573-90-30
paiona

13 | MHOro¢yHKIHOHAJIBHBIH Cankr-Ilerepbypr, 573-90-00
uentp KpacHocensckoro yi. IlorpaHnynuka | WK
paifoHa I'aprkaBoro, a. 36, 573-99-90

KopI. 6

14 | Cexrop Ne 1 r. Kpacnoe Cerno, 573-90-00
MHorogyHKIHOHaNBHOTO yi. OcBoboxaesns, | HIH
uentpa KpacHocensckoro | a. 31, xopm. 1, 417-25-65
paiioHa JuTep A

15 | MHOro¢yHKUHOHaNBHBIR Canxr-Iletepbypr, | 573-90-00
nenTp Kponmragrckoro r. Kponmranr, HIH
pafioHa np. Jlenuna 1. 39a, | 610-18-56

nutep A

16 | MHOrodyHKIHOHANBHBIH Canxkr-Ilerepbypr, | 573-90-00

* | uentp MockoBcKoro bnaroaarnas yi., 17011
paiioHa I. 41, nutep A 573-99-30

17 | Cextop Ne 1 Canxr-Ilerepbypr, | 573-90-00
MBHoro¢pyHKIIHOHaNBHOTO Hopousmaiinosckuit | wiu
nenTpa MockoBckoro np., a. 34, xopr. 2 573-90-09
paiioHa

18 | MHOro¢yHKIHOHANBHBIH Cauxkr-Ilerepbypr, | 573-90-00
uentp KypoptHoro paiiona | r. CecTpopenx, 170 %1

yn. Toxapesa, n. 7, | 573-96-70
auTep A
19 | MHOro¢yHKIIMOHaNBHBIH Cankr-Ilerep6ypr, | 573-90-00
neHTtp Hesckoro paiiona np. bonplieBUKOB, HITH
a. 8, xopm. 1, 573-96-75
jutep A
20 [ Cexrop Ne 1 Canxr-Ilerepbypr, 573-90-00
MmuorodynkuuonansHoro | yu. Cenosa, 1. 69, HIH
} | uentpa Heckoro paiiona xopn. 1, mutep A 573-96-80
21 | MHOro¢yHKIHOHANBHBIH Cankr-ITlerepbypr, 573-90-00
ueHTp Ilerporpanckoro KamenHoocTpoBckH | miin
paiioHa i np., a. 55, murep I | 573-96-90
22 | Cexrop Ne 1 Canxr-Ilerepbypr, | 573-90-00
MHuorodyskimoHansHoro | yu. KpacHoro HIIH
ueHrpa Ilerporpaackoro Kypcanra, . 28 573-90-21
paiioHa
23 | MHOro¢G yHKITMOHAIbHBIH Cankr-Ilerepbypr, | 573-90-00
nentp [lerpoasopriosoro r. Ilereprod, HIH
paiioHa yia. bpateeB 573-99-41
I"'opxymenko, x. 6,
auTep A
24 | Cexrop Ne 1 Cankr-Tlerepbypr, | 573-90-00
MHoropyHkuuoHansHoro | r. JJoMoHOCOB, 2618
uentpa IlerpoaBopuosoro | yi. [To6ens, 1. 6, 573-97-86
paioHa nutep A
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25 | MHOrOQYHKIIHOHAIBHBIH Cankr-Iletepbypr, | 573-90-00
uentp IIpumopckoro aines HIH
paiioHa KotenpHukoBa, . 2, | 573-90-60

KopI. 2, nuTep A

26 | Cextop Ne 1 Canxkr-Iletepbypr, | 573-90-00
MuorodpynkunoHansHoro | HoBOKONOMSKCKHM | HIIH
nexTpa IlpuMopckoro np., A. 16/8, marep A | 573-96-60
paiioHa

27 | Cextop Ne 2 Canxr-Iletepbypr, 573-90-00
MruorodyuskuuonansHoro | borareipckuii mp., HIIH
nentpa [Ipumopckoro . 52/1, nutep A 573-94-90
paiioHa

28 | Cextop Ne3 Caukrt-IlerepOypr, 573-90-00
Muoro¢yskuuonanssoro | lllyBanoBckuif np., | wim
nentpa [Ipumopckoro 1. 41, xopm. 1, 573-91-04
palioHa aTep A

29 | MHOroyHKUHMOHANbHBIH Cankr-Ilerepbypr, 573-90-00
nenTp [lymxunckoro r. [lymxus, Manas | uin
paitona yn., x. 17/13, 573-99-46

uTep A

30 | Cextop Ne 1 Canxkr-Iletepbypr, | 573-90-00

' | Muorodyskuuonanssoro | noc. Lllymaper, HIH
uentpa IlymxuHckoro IMTymkuHCcKas yi., 573-91-09
paiioHa n. 38, nurep A

31 | Cextop Ne 2 Canxkr-Ilerepbypr, | 573-90-00
MHOro¢yHKIHOHAJIEHOTO r. IlaBnoBck, 150
nenTpa IlymkuHckoro Iecyansiii nep., 573-90-04
paifoHa n.11/16

32 | MHOroyHKIHMOHAIBHBIH Canxr-Tlerep6ypr, 573-90-00,
nentp OpyHseHckoro HyHaitckuii op., 573-96-85,
paiioHa I. 49/126, nutep A | 573-96-89

33 | Cextop Ne 1 Canxr-Ilerepbypr, 573-90-00
MHorodyHkuuosansHoro | np. Cnassl, 1. 2, WM
uenTpa ®pyH3eHcKoro xopm. 1, nutep A 576-07-95
parona

34 | MaorohyHKuHOHaNbHBIH Cankr-Ilerepbypr, | 573-90-00
ueHTp LlenTpansHoro Hesckwuii np., n. 174, | unu

)| pafiona aurep A 573-90-57




IIpunoxenne Ne 3

K AIMUHHCTPaTUBHOMY periaMenTy
MecTHOH agIMHUHHCTpAIlUH MYHHLMIAJIEHOIO
ofpa3oBaHMs  MYHHIMIAIBHBIA  OKpYr
CeBepHpIif 10 BBIIAYE apXHMBHBIX CIIPaBOK,
BBIIMCOK, KOMHH AapXMBHBIX JOKYMEHTOB
OpraHoB MECTHOTO CaMOYIIPaBJICHHS
MYHHIMIIATEHOTO obpazoBanus
MYHHUMNATbHBE OKpYr CeBepHbIH

3agBiienye Ha

I'maBe MeCTHO# aTMHHHUCTpaLUH

oT
npoXxHBaroiero(eit)
tenedox
JOMallHUH
pabounii
3asBneHne

Ilpomy BeIZATH

KonuyectBo JK3EMILIISIPOB

Komnusa HeobxoauMa mns

ykazambv adpecama
IToanuce

Jara

N

A

B



IIpunoxenue Ne 4

K AJIMHHHCTPaTUBHOMY periaMeHTy
MecTHOH agMHHHCTpaUUH MYHHUHIIAIBHOIO
obpa3oBaHHs ~ MYHMUMIOAJIBHBIE  OKpYT
CeBepHBIii 10 BBIa4Ye apXWBHBIX CIIPABOK,
BBIIHCOK, KONMHUH apXHBHBIX JOKYMEHTOB
OpraHoB MECTHOTO CaMOYTIPaBJICHHS
MYHHLHIAJIBHOTO obpa3oBanus
MYHHLUMIANBHBI OKpYT CeBepHBIH

dopma apxXHBHO#H CIIpaBKH

(Ha3BaHME apXHBa)

(mouToBBIH HHAEKC, afpec, aapecar, TenedoH, dakc)

APXVIBHASI CITPABKA’
N
(nmara)
Ha N oT
PyxoBoguTtens opraHu3aiuu IMomnuce Pacmm¢poBka noamucu
OcHoBaHue:
Hcnonnutens [Noanuce Pacmugporka noamucu
Ileyats

@opmar A4 (210 x 297 mm)

IIpuaoxenne Ne 5

3 ApxMBHas cnpaBka M apXHBHas BbIMHCKAa COCTABJIAIOTCA € 0003HaU€HHEM Ha3BaHHA WHPOPMALIHOHHOIO
JOKyMeHTa «ApXHBHas ChpaBKa», «ApPXHBHas BbIMHUCKa». TeKCT B apXMBHOH CNpaBKe NaeTCi B XPOHOJOTHUECKOH
MOCNEAOBATENLHOCTH COOBITHIf € yKa3aHWeM BHIOB apXHMBHBIX AOKYMEHTOB M MX gar. B apxuBHON crnipaBke
JOTTyCKAeTCA LINTHPOBaHHE apXHBHBIX JOKYMEHTOB.

HecoBnazeHne OTAENbHBIX HNAHHBIX apXHBHBLIX NOKYMEHTOB CO CBEACHHAMH, H3JIOKEHHBIMH B 3ampoce, He
ABJIAETCA NPENATCTBHEM JJIA BKIIOYEHHS MX B AapXMBHYIO CNPaBKY MNPH YCIOBHMH, €CJIM COBAAeHHE BCEX OCTaIbHBIX
CBeeHHi
He BBI3bIBAET COMHEHHUI B TOXINECTBEHHOCTH NuuUA WiK (aKTOB, O KOTOPbIX FOBOPUTCA B apXHBHBIX NOKyMeHTax. B
apXxuBHOM CrpaBke 3TH AaHHblE BOCIPOH3BOAATCA TaK, KAK OHH M3/I0XKEHbl B APXUBHBIX AOKYMEHTAX, a PACXOXKIACHHS,
HecoBNaACHHA
W HETOYHble Ha3BaHHA, OTCYTCTBHE HMEHH, OTYECTBA, WHHLHANOB WM HaNW4YMe OAHOrO M3 HHX OroBapHBAlOTCA B
TexcTe crpaBku B ckobkax («Tak B nokymenTe, «Tak B TeKcTe OpUrHHana»). :

Ceenenus o pabore, yuebe B HECKONILKHX OpraHM3aLMsAX, y4eOHbIX 3aBeIeHUAX BKIIOYAIOTCA B OJHY apXHBHYIO
CIpaBKy.

B npHMeuyaHHAX MO TEKCTYy apXWBHOM CMpaBkH OTOBapHBalOTCA Hepa3bOpYMBO HAMHCaHHBIE, HCMPaBJICHHbLIE
aBTOPOM,

He NOAJAIOLIMECH NMPOUTEHHIO BCIEACTBHE NOBpexOeHHA TekcTa opHruHana Mecta («Tak B TekcTe opHruHana», «B
TEeKCTe Hepa3bopYHBOY).

B TekcTe apxMBHOH CnpaBKHM He NOMYCKAIOTCH H3MEHEHHA, MCNPABIEHHA, KOMMEHTapHH, COGCTBEHHBIE BLIBOJBI
HCTIOJIHMUTENA N0 COAEPKAHHIO apXUBHBIX AOKYMEHTOB, Ha OCHOBaHMH KOTOPBLIX COCTAaBJIEHA apXMBHas CmpaBka. B
KOHLIE apXMBHOI CNIpaBKH NPHBOAATCSA apXHUBHbIE IWH(PBI H HOMEPa JINCTOB €AMHHII XPAHEHHS APXHBHBIX JOKYMEHTOB,
NeyaTHble H3JaHMA, WCIONb30BaBIUMECS IUIS COCTaBIEHWA apXMBHOH cmpaBku. B TekcTe apXuBHOi ChpaBku
JOIyCcKaeTcs NPOCTaBJEHHE apXHUBHBIX WIN(POB U HOMEPOB JIMCTOB €AHHHML, XPAaHEHUA apXMBHBIX AOKYMEHTOB Cpa3y
ToCcTIe M3NIOXKEHUA Kaxaoro ¢axta Wiy cobbiTiA. B apxuBHO# cripaBke, 06beM KOTOpPOH NMPEBBIILAET OAMH JIMCT, JIUCTHI
JOJDKHE! OBITh MPOLIKTHI, MPOHYMEPOBAHLI H CKPETUIEHb] NIe4aThio MecTHOH aAMMHHCTpauHeH.

ApxuBHaA CnpaBka, NpelHa3sHaYeHHasa [UIA HCMONB30BaHHA Ha TeppuUTOpHH Pocculickoli denepaumy,
noanuckiBaetca I'N1aBoif MecTHOH agMHHMCTpaUMH, H 3aBepAeTcs neuaTblo MecTHON amMHHMCTpaLMH. ApPXHMBHas
CrpaBKa, NpefHa3HaueHHas JUIA HanpasiieHHs 3a pybex, moanuchiBaercs IyaBoii MecTHolt aAMHHHCTPalUH H
3aBepsercs repboBoif neyarsio MecTHOH agMHUHHCTPALMH.

ITpu HeoOXOAMMOCTH K apXHBHOH CNpaBKe NMPHJIAraloTCd KOMHH apPXHBHBIX JOKYMEHTOB WM BHIMKCKH U3 HHX,
MOATBEPXKAAIOIIHE CBEIeHHs, H3JIOKEHHBIC B apXUBHOM cripaBKke.



K AIMUHUCTPaTUBHOMY perimaMeHTy
MecTHO# agMHHHCTpalMd MYHHLIHIAJIBHOIO
obpa3oBaHuss ~ MYHHLUHUNAIBHEIA  OKpYT
CeBepHbIif 10 BbIJa4Y€ apXMBHBIX CIPaBOK,
BBIIUCOK, KOMHH AapXWUBHBIX JOKYMEHTOB
OpraHoB MECTHOTO CaMOYIpaBJICHHS
MYHHUHUIIAIBHOTO obpa3oBaHus
MYHHLMNAIBHEIH OKpYT CeBepHBIN

(®.N.0. 3agBuTeENs B JaTEJHHOM IIafieXe)

(ampec 3asBUTEN)

YBaxaemblii (ast)

MecTHas anMHHECTpas MyHHIUNANBHOrO 06pa3oBaHHs , paccMoTpeB Bamne
3asBieHue (BX. Ne oT __._ . ), HacToAIUM cooduiaer BaM 06 oTkase B IpefOCTaBICHHH
MYHHUHIIANBHOH YCIyTH 1o IIpHYHHE

(OpHYMHBI OTKa3a B IPEAOCTABICHHH MYHHIMIIAIBHOH YCIyTH)

I'maBa MecTHOi aAMHHHCTPAUHH / /
(mommucy)  (M.O., pamunns )

MLIL

HUcnonuurens:

(®J1.0.)

O
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K AJIMHHHCTPaTHBHOMY periaMeHTy MecTHoM
aIMHHHMCTPAllHd MYHHIMIAIBHOTO 06pa3oBaHHs
MYHHLHUTATBHBIHA OKpyT CepepHrlit no
IPEeNOCTaBICHHIO MYHHIMIANLHOH YCIYTH IO
KOHCYJIFTHPOBAaHHIO NOTPEOHTENEH 10 BOIpocaM
3alUTHI IpaB notpeburenei

(®.U.0. 3asBuTENs B JATENHHOM MANEKE)

(ampec 3asBHTEISA)

YBaxaeMbilii (as)

MecTHast agMUHHCTpaLMs MyHHLIMIAILHOIO 00pa3oBaHHA , paccMoTpeB Bamre
3asBieHHue (BX. Ne oT __._ . ), HacTosAIIMM coobuiaer Bam 06 oTKase B peNOCTaBIeHHH

MyHHIHIIAJIBHOH YCIIyTH no TIpUYNHE

(MpHYMHBI OTKa3a B IPEAOCTABIEHHH MYHHIMIIANBHOH YCIyTH)

I'maBa MecTHOH aAMHHHCTPAUHH
/ /

(moamuce) #n.o.,

bamums )
M.IL

HcnonHuTens:

(®.1.0)





